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1. IlosicHuTEILHAA 32T CKA
1.1. Heapb u 3272494 AMCHUTIMHBI

Ilens Kkypca -  TOATOTOBUTH CHEIMAINCTA, 3HAKOMOTO C OCHOBHBIMH pa3paboTKaMu
OTEYECTBCHHONH M 3apyOe)KHOW apXMBOBEIYECKOW MBICIUB OO0JIACTH COXPAHCHHS OJICKTPOHHBIX
JOKYMEHTOB Pa3JIMYHBIX BUOB MpeACcTaBieHus nHpopManuu u GopmMaToB, u3ydeHne KiacCupuKanuu
AJIEKTPOHHBIX TJOKYMEHTOB, TEXHOJIOTUH WX MMOCTOSIHHOTO XPaHEHHS.

3aoauu kypca:

- copMHpOBaThH MPEICTABICHUS O MPABOBOM PETYJIMPOBAHUU DIICKTPOHHBIX JOKYMECHTOB H
OCHOBHBIX TCHJICHIIUSAX B PA3BUTHH MTPABOBOM 0a3bl;

- M3y4YHUTh JIUCKYCCHU Ha KOHTpeccax MEeXIyHapOoIHOTO COBETa apXWBOB M B 3apyOCIKHOU
UCTOpUOTpA(UH 10 BOMPOCAX XPAHSHHSI SJICKTPOHHBIX JTOKYMEHTOB;

- U3Y4YUTh UCTOPUIO (POPMHUPOBAHHS KOMILJICKCOB JIEKTPOHHBIX JOKYMEHTOB B HAIlleH CTpaHe
1 32 pyOeKOM; MX [IEHHOCTh KaK HCTOPUYECKUX HCTOUHUKOB;

- U3YYUTh KJIACCH(PHUKAIIMIO AIEKTPOHHBIX TOKYMEHTOB;

- I3YYHUTh KPUTEPHUH IKCIIEPTU3bI IEHHOCTH,

- M3y4YUTh OCOOCHHOCTH Y4€Ta M OMMCAHUS JICKTPOHHBIX JJOKYMEHTOB;

- I3YYHTh OPraHU3aINIO MOCTOSHHOTO XPAHCHUS MICKTPOHHBIX JIOKYMCHTOB;

- M3YYUTh COBPEMEHHBIW OIBIT MO CO3JAHUIO AJICKTPOHHBIX apXUBOB B HAICH CTpaHE W 3a
pyoexom.

1.2. llepeyeHb IJIAHNPYEMBIX Pe3yJIbTATOB 00yUeHHS MO TUCIUIIHHE, COOTHECEHHBIX €
HHANKATOPAMH JOCTHKEHHUSI KOMIeTeHIN I

KoMnerenuus Nuaukaropsl koMnereHnuii | PesyabraTel 00yyeHus

(K021 1 HAUMEHOBAHUE) (K0J1 1 HAMEHOBAHUE)

YK-5 Cnocoben VYK-5.1 ucnones3yer 3HAMb:

aHAJIM3UPOBATh U YUUTHIBATh OCHOBHBIE METO/IbI U - OCHOBBI MIPaBOBOTO

MHOT000pa3ue KyJabTyp B napajurMbl UCCIICI0BAHMS peryaupoBaHus XpaHeHust

MPOLIECCE MEKKYJIBTYPHOTO KYJIbTYpPbl 1 OCHOBHBIE JNEKTPOHHBIX  JOKYMEHTOB B

B3aUMO/ICHCTBUSA MOAXO/BI K ONPEICIICHUIO POCCHIICKOM  3aKOHOJIATEIhCTBE,
MOHSTHSI «KYJIBTYpay» OCHOBHBIE TEHJICHIUSIX B Pa3BUTUU

MPaBOBOM 0a3bl;

- UCTOpUIO  (POpMHUPOBAHUS
KOMILIIEKCOB 3IEKTPOHHBIX
JIOKYMEHTOB B Halllel CTpaHe W 3a
pyOexxoM; WX  IEHHOCTh  Kak
HCTOPUYECKUX UCTOUYHUKOB;

- JMCKYCCHHM Ha KOHTrpeccax
MexIyHapOIHOTO COBETa apXHUBOB
u a 3apyOexHol wucropuorpapuu

o BOTIPOCAx XpaHCHUS
3JIEKTPOHHBIX IOKYMECHTOB,;
61a0emn:
- HaBBbIKAMH 9KCIEPTHU3BI
LIEHHOCTH AIIEKTPOHHBIX

JIOKYMEHTOB;
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ITIK-5 Cnioco6en opranuzoBats | IIK-5.3 3HaeT mpuHIUIBI 3namo:

XpaHeHue TOKYMEHTOB B ¢dbopmupoBaHus U - KpUTEpUU OKCIIEPTU3BI
OpraHu3aluu ¢ UCIIOJIb30BaHUsl APXUBHOTO neHHoctu J/1,

HCIIOJIb30BaHUEM ¢donna Poccuiickoit - OpraHu3aluI0 IOCTOSHHOIO
COBPEMEHHBIX TEXHOJIOTUN U Denepannu XpaHeHus AIIEKTPOHHBIX
3apy0eKHOTO OTbITa JIOKYMEHTOB;

- TpU3HAKK  KJIacCHU(PHUKAIUU
3JEKTPOHHBIX IOKYMEHTOB;

- OCOOCHHOCTH  OMHCAHUS
JJEKTPOHHBIX IOKYMEHTOB;

- COBPEMEHHBIN  OIBIT IO
CO3/IaHUIO IEKTPOHHBIX APXUBOB B
Halllel CTpaHe U 3a PyOeKoM;

ymemby:

- OpraHu30BaTh IOCTOSIHHOE
U JOJIOBPEMEHHOE  XPAaHEHHUE
3JIEKTPOHHBIX JOKYMEHTOB;

Braoemy:
- KOMITBIOTEPOM U HaBBIKAMH
paboTsl B cetn MIHTEpHET

1.3. MecTo ucuMIUIMHBI B CTPYKTYpe 00pa3oBaTeIbHOM NPOrpaMMbl

Huctumumna «LludpoBoe Hacienue Kak 4acTb apxuBHOTO (oHa PDy» OTHOCUTCS K AIEKTUBHBIM
JAMCHUIUIAHAM ~ YacTH  OJOKa JUCHUIUIMH y4eOHOro IuiaHa, (GOopMHUpyeMOH  ydaCTHHKAMH
00pa3oBaTeNbHBIX OTHOIICHUH.

JInst OCBOCHHMSI JUCIMIUIMHBI HEOOXOAUMBI 3HAHWS, YMEHHS W BIIaJCHHs, CPOPMUPOBAHHBIC B
XO0J4€ U3Yy4YCHHUA CICAYIOIUX AWCHHUILIMH U IMPOXOXKACHUA IMPAKTUK: ((I/ICTOpI/IOFpa(bI/Iﬂ 1 METOO0JI0IruA
JTOKYMEHTOBelleHUs», «lcTtoprorpadusi W METOMOJIOTHS apXWBOBeACHU», «HPOpMAIMOHHBIHI
MCHECIKMCHT.

B pesymbraTte OCBOCHHS JHMCIUIUIMHBI (OPMHPYIOTCS 3HAHUSA, YMCHUS W BIAJICHHS,
H€O6XO)II/IMI)I€ JJI1 U3YYCHUSA CICAYIOINUX JUCHUIIIMH U ITPOXOXKACHUS ITPAKTUK: «I/IH(i)OpMaHI/IOHHI)Ie
CHCTEMBl B apXuBax» M «ApPXUBBI JJIEKTPOHHBIX JIOKYMEHTOB», I[IpOM3BOJCTBEHHAs TMpPAKTUKA
(HayuHO-UCCIeIoOBaTeIbCKas paboTa), MPEIIUILIOMHAS TIPAKTHKA.

2. CTpyKTYypa TUCHHILTHHBI
OO6mas TpyI0€MKOCTh TUCIUTUIHHBI cocTaBiseT 3 3.¢., 108 akajgeMuueckux 4acos.

CTpyKTypa AMCHMIUIMHBI 1JIs1 04HOH GopMbl 00yUeHust

OO0pvemM nauciumIuMHBL B (popMe KOHTAKTHOM paboThl OOydarOMMXCS C MeJarorn4ecKuMu
paboTHUKaMu M (WJIK) JUIAMM, TPUBJIEKAaEMbIMM K peajlu3aluu 00pa3oBaTEIbHOM MporpamMMmbl Ha
UHBIX YCIIOBUSX, P MMPOBEACHUHN YUEOHBIX 3aHATHI:

Cemectp | Tun y4eOHBIX 3aHATHIA KomnnuectBo
4acoB
2 Jlexkun 24
2 CemuHapbl/1abopaTopHbIe pabOTHI 36
Bcero: 60
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O0beM AUCHUILTUHBL B (hOpME CaMOCTOSTEILHON pabOThl 00YJAIOIIMXCsl COCTaBIseT 48
aKaJeMHUYECKHX YacoB.

CTpykTypa IMCUMIVIMHBI JJIS 0YHO-32049HOI opMbI 00yUeHMsI

O0beM IUCHUIUTMHBI B (OpME KOHTAKTHOM pabOoThl OOYYAMOIIUXCS C MeJarornyecKuMu
paboTHMKaMu W (WJIM) JIMIIAMH, TPUBJICKACMBIMH K pealii3allii 00pa3oBaTeIbHON MPOrpaMMBbl Ha
WHBIX YCJIOBHSIX, IPU MTPOBECHUH YICOHBIX 3aHATH:

Cemectp | Tun yueOHBIX 3aHATHIA KonnuectBo
4acoB
4 Jlexuun 16
4 CemuHapbl/1abopaTopHbIe PabOTHI 16
Bcero: 32

O06beM TUCHUIUTMHBI B (POpME CaMOCTOATEIbHON PaboThl 00YYAIIIMXCS COCTaBIsACT 76
aKaJeMUYECKUX YacoB.

3. Coep:xaHue U CUUTIMHBI

Ne | HaumeHnoBaHue Coaepixanue
pa3aena
AUCHMIITUHBI
1 1.Beenenwe. [Ipenmer, uens u 3agaun Kypca. Mictounuku u nureparypa mno

Kypcy. XapakTepUCTHKa 3aKOHOIATENIbHbBIX, HOPMAaTUBHBIX U
METOJINYECKUX JTOKYMEHTOB, HALIMOHAIBHBIX U MEXTyHAPOIHbIX
CTaHJapTOB M0 U3y4yaeMol NpoOIeMaTHKe.

MecTo Kypca cpenu Apyrux AUCHUIUIMH.

ConocraBineHue MEKIYHapOJHOW U OTEUECTBEHHON
npOoGUIBHON TEPMUHOIIOTHH.

TepMuHBI ¥ TOHATHSL: DIEKTPOHHBIA JOKYMEHT, 3JIEKTPOHHBIN
apXuB, JIEKTPOHHAS MOJINUCH, €€ BUJIbl, MUTpaLllsl, KOHBEPTALIUS,
KOHTEWHEp AJIEKTPOHHBIX JOKYMEHTOB, apXUBHBIN (opmar,
10JIb30BaTEIbCKUHN (hOpMaT, SKCIIEpTH3a IEHHOCTH,
KJ1accu(UKaLus ONMUCAHNE DJIEKTPOHHBIX JOKYMEHTOB.

2 | Pasgen 1. Pomb ONeKTpPOHHBIE JOKYMEHTBI U apXUBBI B UHPOPMAILIMOHHOM
JICKTPOHHBIX obmecte. Jluckyccuu o mpupoae dAEKTPOHHOTO TOKYMEHTA.
AOKYMEHTOB B OcHoBuble noHATHA. KoHnenuu rino6ansHoro nHGOpMalnoHHOTO

COBPEMCHHOM MHDPC. | GuiecTBa. MK IyHapOIHBIE IPOrPAMMBI COXPaHEHHs HU(POBOTo

Hacneaus coBpeMeHHocTH U aesarenbHocTs KOHECKO.
®denepanbHbIE U pETHOHAIBHBIC TPOTPAMMBbI PA3BUTHUS
ANEKTPOHHOTO JOKYMEHTO000pOTa U IpobiieMa COXpaHeHUs
3JIEKTPOHHBIX JJOKYMEHTOB. POJIb 3JIEKTPOHHBIX TOKYMEHTOB B
Ou3Hece, NesITeNbHOCTH «IJIEKTPOHHOTO NIPABUTEIHCTBAY, PA3BUTUU
HETOCYJapPCTBEHHBIX HHCTUTYITUH.

3 | Pasnen 2. JleuHUIINM 3IEKTPOHHOIO JOKYMEHTa B HH(OPMATHKE,
DJIEKTPOHHBIE U3aTEeIBCKOM JIelie, JOKYMEHTOBEICHUN U apXUBOBEICHUH.
AOKYMCHTBI KaK [loHATHE «3IEKTPOHHOIO JOKYMEHTA» B MEXAYHApPOAHBIX U

pe3yibTaT pa3BUTHS
MH(OPMAITMOHHBIX
TexHoJoru. Paspen
3. Knaccuduxanms

HallMOHAJIBHBIX CTAHJAPTAX U HOPMATUBHBIX aKTaX. JBOJIOLHS
JIOKYMEHTOB Ha MalllUHHBIX HOCUTENAX. DJIEKTPOHHBIN
JIOKYMEHTOOOOPOT U apXUBBI AJIEKTPOHHBIX JTIOKYMEHTOB.




OJICKTPOHHBIX

JTOKYMCHTOB.

Paznen 3. [Tpu3Haku knaccuukanmu: coaepikanue, 1eyieBoe Ha3HAYeHUE,

Knaccudukanus TUM ¥ MacTab aBTOMAaTU3UPOBAHHOM CUCTEMBI, BUIBI HOCUTEICH.

3JIEKTPOHHBIX [ModopmaTHas knaccudukaiys 3MEKTPOHHBIX JOKYMEHTOB.

JIOKYMEHTOB. ApxuBHble (MexXIIaThopMeHHbIe) hopMmaThl. OTKPHITOE U
3aKpBITOE IPOIPAMMHOE 00ECTIEUEHHE.

Paznen 4. Hopmarusuo-tipaBoBbie akTel KOHCUTPAJI, EBpokomMuccuu no

AyTEHTUYHOCTD ANEKTPOHHOMY IOKYMEHTOOOOPOTY U 3JIEKTPOHHOM TOPTOBIIE.

3JIEKTPOHHBIX [IpaBoBas 6a3a konneniuu E-Government. 3aKoH 00 AJIEKTPOHHON

JTOKYMEHTOB B
HaIlIe CTpaHe U 3a
pyoexom.

toprosie CIIIA. DnexTpoHHas 1udpoBas MOANUCH U APYTUE
cpenctBa uaeHTudukamuu u neiaoctnoctu D/, IIpaBoroe
peryaupoBaHue HOPUAMYECKON CUITBI JIEKTPOHHOTO IOKYMEHTA,
XpaHeHUsl JOKYMEHTOB Ha PAa3JIMYHBIX BUAAX HOCUTEICH.
Cranpaptel MCO. CrannapTusanus ynpaBieHUs: KaYECTBOM U
KOpHopaThBHbIE HHPOPMAIIMOHHbIE cucTeMbl. CTaHIapThI HA
obecrieueHre JOJITOBPEMEHHOTO XpaHEHUs TJOKYMEHTOB Ha
MalIMHHBIX HOCUTEIAX. DIEKTPOHHBII periaMeHT yIpaBlieHus
opranm3anueii. HopmatusHas 6a3a 3J€KTPOHHOTO
JIOKyMEHT000OopoTa B Hatle crpane. @enepaibHblil 3akoH «O0
nHpopManuy, THPOPMAITMOHHBIX TEXHOJIOTHSIX U 3AIIUTE
nHpopmanuny. 3aK0HbI CYyOBEKTOB (penepannu 06
nH()OPMAMOHHBIX pecypcax. [IpaBuiia gemonpon3BoaACcTBa B
(benepanbHBIX OpraHax UCMOJHUTENbHON BiacTu. HopmaTuBHas
0a3a AIEKTPOHHOIO MpaBUTeNbCTBA. [103aKOHHBIEC aKTHI
(denepanbHBIX OPraHOB UCIIOTHUTEILHON BIACTH,
pETIIaMEHTHPYIOIINE MICKTPOHHBINA JOKYMEeHTO000poT. CTanmapT
HCO 15489-2001 (2007).

Paszpgen S.
DNEeKTPOHHBIE
JIOKYMEHTHI B
cocraBe ApXUBHOTO
dbonma PO.
KommexkroBanue n
JKCIIEpTH3a
LIEHHOCTH.

OcHoBHbIe poOIEMBI 0TOOPA HA TOCYAAPCTBEHHOE XPaHEHHE
JIEKTPOHHBIX TOKYMEHTOB. DKCIEPTH3a LIEHHOCTH 3JIEKTPOHHBIX
JOKyMeHTOB. [IoHSATHE 0 KOMIUIEKTOBAHUHU U 3KCIIEPTU3E LIEHHOCTU
ANEKTPOHHBIX TOKYMEHTOB. DKCIIEPTU3a LIEHHOCTH 2JIEKTPOHHBIX
JIOKYMEHTOB: KPUTEPUU OOIINE U CeHalIbHbIE
(rexnonorunyeckue). CreneHb arperupoBaHHOCTH HH(POPMaLUH,
HE00XO0IMMOCTb HCIOJIb30BaHUS OPUTHHAIIEHOTO MPOTPaMMHOI0
obecrieyeHus, oleHKa popmara, CTOUMOCTb TEXHOJIOTMYECKUX
MUTpaluii, IPOLeyphl YAOCTOBEPEHUS IOPUANUECKOM CUITBI U
noyiMHHOCTH D/, OTOOP 37IEKTPOHHBIX TOKYMEHTOB Ha XpaHEHHE
u yanutoxenue. OdopmiieHne pe3yabTaToB SKCIIEPTU3bI IEHHOCTH
JOKYMeHTOB. KOMIUIEKTOBaHHE apXUBOB MIEKTPOHHBIMU
JIOKYMEHTaMU: KOHIENIMH LEHTPATU30BaHHOTO U
pacnpeneseHHOro xpaneHus. Opranusanus pueMa 31eKTPOHHBIX
JIOKYMEHTOB Ha XpaHEHUE. YUeT MOCTYMJICHHUS U BbIOBITUS
AJEKTPOHHBIX TIOKYMEHTOB. ONHCh 2JIEKTPOHHBIX TOKYMEHTOB.
O6wbexT onucanus. ConpoBoauTenbHas AokyMeHTanus. Mcropus,
3a1au, (QYHKIMH, COCTaB JOKYMEHTOB 3JEKTPOHHBIX apXHBOB B
Haiel ctpane. 3apyOeKHBIN OIBIT MO CO3/ITaHUI0 APXUBOB
JIEKTPOHHBIX TOKYMEHTOB. MlcTopus, 3aqaun, (QyHKIMH, COCTaB
JIOKYMEHTOB 3JIEKTPOHHBIX apXHBOB 32 PyOEkKOM.

ObecnieueHre COXPaHHOCTH JIEKTPOHHBIX TOKYMEHTOB B
JOJTOBpEeMEeHHOM neperiekTuse. [lepesanucs, Murpanus, sMyssus,
WHKaNCynsnuus AanHblx. [Ipobiema KoHBepTalMy JaHHBIX.
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Paznen 6. OnbiT
I[O.HI‘OBpeMeHHOFO
XpaHEeHUs
DJIEKTPOHHBIX
JIOKYMEHTOB B

JlesTenbHOCTh TOCYITapCTBEHHBIX W BEOMCTBEHHBIX aPXHUBOB 10
0TOOpY, IPHUEMY, XPAaHCHHIO M UCIIOIH30BAHHIO SJIEKTPOHHBIX
JIOKYMEHTOB.

XapakTepucTrKa KOMIUIEKCOB JIEKTPOHHBIX JIOKYMEHTOB,
dbopmupyromuxcst B PO. DnekTpoHHbIE JOKYMEHTHI KaK UCTOYHUKU

pyoexom

HAILIEW CTPAHE U 3a

110 uctopuu nocrcoserckon Poccun. Ilonnora,
PEeNpe3eHTaTUBHOCTh MH(POPMAIINH 10 OTUTUYECKOM,
SKOHOMHYECKOH, COITMAILHON M TyXOBHOW KU3HU OOIIECTBA.
Ucrtopuueckas unpopmatuka. [lepeBoa nCTOpUIECKUX HCTOUHUKOB
B MAllIMHOYUTAEMbIi BUJ. ICTOUHUKOOPHUEHTHPOBAHHOE
nporpaMMHoe obecrieueHue. Komnekiuy ManmHOYMTaeMbIX
JTAHHBIX 110 OTEYECTBEHHON UCTOPHH.

4. O0pa3oBaTe/ibHbIe TEXHOJIOTHH

HaunmenoBan
W€ pasjaena

Buasl yueOHbBIX
3aHSATUN

OO6pa3zoBaTeabHbIC TEXHOJIOTHU

2

3

5

Bsenenue

Jlexknnus 1.
CaMocCTOSTENbH
ast pabota

BBozHas nekuys ¢ UCIOJIb30BaHUEM BUIEOMATEPHATIOB
KoHcynsTpOBanue

Pazgen 1.
Ponsb
AIEKTPOHHBIX
JTIOKYMEHTOB
B
COBPEMEHHOM
MHUpE

Jlexknnus 1.
Cemunap 1-2
CaMocTOSTEIIbH
ast pabota

Jlexuus-Bu3yanusanus ¢ IPUMEHEHUEM CIIaliI-IPOEKTopa
Huckyccus (Ha cemuHape)
KoHcynsTpOBanue

Paszgen 2.
DNEeKTPOHHBI
€ JIOKYMEHTHI
Kak
pe3yabTar
pa3BUTHS
nHpopmanno
HHBIX
TEXHOJIOTUI.

Jlexknusa 3-4

CaMoCTOSTENIbH
ast pabota

Jlexuusa-Bu3yanusanus ¢ NPUMEHEHUEM CIIAWI-ITIPOEKTOpa
KoncynsTupoBanue

Pasnen 3.
Knaccuduka
LM
ANEKTPOHHBIX
JIOKYMEHTOB

Jlexnus 5-6.
Cemunap 3.
CaMocTOoITEeNbH
ast pabota

Jlekuus-Bu3yanusanus ¢ HPUMEHEHUEM CIIaNI-ITPOEKTOPA.
VYuyactre B JUCKYyCCUU HAa CEMUHApe
KoncynbsTupoBanue

Paznen 4.
AyTeHTH4HOC
Th
AIEKTPOHHBIX
JIOKYMEHTOB

B Haren
CTpaHe U 3a
pyOexom.

Jlexknus 7.
.Cemunap 4
CaMocCTOSTeNIbH
ast pabora.

Jlexuus-Bu3yanu3anus ¢ IPUMEHEHUEM CIIalI-IPOEKTOpa
VYyactue B JUCKyCcCUU HA CEMUHApE
[ToaroToBka K HamMcaHuIo pedepara.

Paznen 5.
DNEeKTPOHHBI
€ JIOKYMEHTHI

Jlexnus 8-9
Cemunap
5

Jlexuus ¢ pa300poM KOHKPETHBIX CUTYaIUH.
VYyacTue B JUCKYCCUU HA CEMUHApE
KoHcynbTHpOBaHNE




B coctaBe|CaMOCTOSITEbH
ApxuBHOTO |as paboTa.
dbonma PO.
KommniaekToBa
HUC nu
JKCIepTH3a
LIEHHOCTH.

7. |Pazgen 6.|Jlexuusa 10. Jlexuus-Bu3yanusanus ¢ IpUMEHEHUEM CIIaliI-IPOEKTOpa
OnpiT Cemunap 6 VYyacTue B AUCKYCCUU HA CEMUHAPE

nonrospeMeH |CamocTosTenbH |KoHCYIbTHPOBAHUE

HOTO ast pabora.
XpaHeHUus
DJIEKTPOHHBIX
JIOKYMEHTOB
B Haen
CTpaHe M 3a
pyoexoMm.

B nmepuon BpeMEHHOro NPHUOCTAHOBIEHUS TIOCEHICHHUS OOYYAIONIMMHUCS TOMEIICHUH U
tepputopuun PI'TY mis opranuzanuu yueOHOTO mpoliecca ¢ MPUMEHEHHEM 3JIEKTPOHHOTO OOY4YEeHUS U
JUCTAHIIMOHHBIX ~ O0pa30BaTeJIbHBIX TEXHOJIOTUH MOTYT OBITh HCIIOJIB30BAHBI  CIIEAYIOIINE
00pa3oBaTeNbHbIC TEXHOIOTHH:

— BUJICO-JICKIINH;

— OHJIAWH-JIEKI[UU B PEKMUME PEATbHOTO BPEMEHU;

— DIIEKTPOHHBIE YYEOHUKH, YUeOHBIE TOCOOUS, HAYUHbIC U3JaHUS B AJIEKTPOHHOM BHUJIE U JOCTYII
K MHBIM 3JICKTPOHHBIM 00pa30BaTEIIbHBIM PECYpCaM;

— CUCTEMBI JIJIs1 SJIEKTPOHHOI'O0 TECTUPOBAHUS;

— KOHCYJIbTAIIMU C UCIIOJIb30BAHUEM TEIEKOMMYHHUKAIMOHHBIX CPEJICTB.

5. OneHka NJIAHUPYeMbIX Pe3yJIbTATOB 00y4eHHUs

5.1 Cucrema ouneHuBaHus

Texymuil KOHTPOJIb OCYIIECTBISETCS B BHJIE OILIEHOK KOHTPOJBHOM pabOThl M BBINOIHEHUS
3aJJaHUi Ha MPAaKTUYECKUX 3aHATUsAX. KOHTposibHas paboTa NMPOBOAWUTCS Ha MEPBOM MPAKTUYECKOM
3aHSTHUH, BBISBISIET TOTOBHOCTh CTYACHTOB K IPAaKTHMUeCKOH pabote u oneHuBaercs 10 20 6amios.
MaxkcumasnbHast OLIeHKA BBIMOJIHEHUS KaKI0Tro MPaKTHUecKoro 3aHatus — 10 6anos.

[TpoMeKyTOUHBIM KOHTPOJb 3HAHUN HMPOBOAMUTCA B (POpME MTOrOBOMl KOHTPOJIBHON padoTHI,
BKJIIOYAIOIIEH TeOpeTHUecKue BOIMPOCHl U MPAKTUUYECKOe 3ajjaHue, U oueHuBaercs 10 40 Gamios. B
pe3ysibTaTe TEKYLIEro U MPOMEKYTOYHOT'0 KOHTPOJISI 3HAHUM CTYJIEHTHI MTOJIy4atoT 3a4eT 10 Kypey».

dopma KOHTPOJIS Makc. Konu4ecTBo 0aJioB
3a ogny pabory|  Bcero

Texynui KOHTPOJIb:

- OTpoC 5 GamnoB 20 O6amnoB
-pedepar 20 6amioB 20 6amioB
- KOHTpOJbHas pabota (Tema 1, 3, 6) 20 6anmnos 20 6amnoB
IIpomexxyTouHas arrecranus 40 6aynoB

(3a4eT C OlLEHKOH)
HToro 3a cemMecTp (IUCHUILIIHHY) 100 6amoB
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[Tomy4eHHBI COBOKYITHBIN PE3YJILTAT KOHBEPTUPYETCS B TPAAULMOHHYIO KAy OLEHOK U B IIKATY
orieHOK EBporieiickoii cuctemsl iepeHoca u HakoruieHust kpenutoB (European Credit Transfer System;
nanee — ECTS) B COOTBETCTBUM ¢ TaOJIUIICH:

100-6amnpHas mkana | TpaguimoHHAs IIKaga Ixana ECTS
95-100 A

8394 OTJINYHO B

68 — 82 XOpOIIIO 3a4TEHO C

56 — 67 D

50 _55 YJIOBJICTBOPUTEIILHO E

20-49 FX

0_19 HEY/IOBJICTBOPHUTEILHO HE 3a4TEHO F

5.2. Kputepuu BbICTABJIEHHUSI OLEHKH 10 JUCHUIIHHE

Bbanabl/ Ouenka no Kpurepun oueHKH pe3yJibTaTOB 00y4eHHs 10
xana AUCHUILINHE AUCUHMITHHE

ECTS

100-83/ BrictaBnsiercst o0y4aromemMycsi, €Clii OH TITyOOKO U
AB «3aUTEHO» MIPOYHO YCBOWJI TEOPETUUYECKUH U MPAKTUIECKUI

MaTepHuall, MOKET IPOJIEMOHCTPUPOBATH 3TO HA 3aHATHUSAX
U B XO0JIC IIPOMEXYTOYHOHN aTTECTAIINH.

OO0yuaromuiicsi HICUEPIBIBAIOIIE U JTJOTUYECKUA CTPOMHO
M3JIaracT yueOHbIH MaTepuall, YMEET YBSI3bIBATh TCOPHUIO C
MPAKTUKOH, CIIPABIISIETCA C pEIIEHUEeM 3a7ad
npoeCCHOHATLHON HANPaBICHHOCTH BHICOKOTO YPOBHS
CIIO’KHOCTH, MPABIJILHO 00OCHOBBIBACT MPUHSATHIC
peIICHMS.

CB00OIHO OpUEHTUPYETCS B yUEOHOH U
npogeccuOHALHOMN JINTEpaType.

OneHka no JUCHUILTHHE BBICTABISIOTCS 00ydaromeMycs ¢
Y4ETOM pPE3YIbTATOB TEKYIIEW U IPOMEKYTOUHOU
aTTeCTalluU.

Komniereniuu, 3aKkpeni€éHuble 3a JUCUUTITMHOM,
c(hOpMHUPOBAHBI HA YPOBHE — «BBICOKUI».

82-68/ BrictaBnsiercst o0y4aromemMycsi, €Clii OH 3HaeT

C «3a4TEHO» TEOPETUUECKUM U IPAKTUYECKUN MaTepUas, FPaMOTHO U
IO CYIIECTBY M3JaraeT ero Ha 3aHSTHUSIX U B XOJI€
IIPOMEXYTOYHOM aTTecTaluy, He AOIycKas
CYLIECTBEHHBIX HETOUHOCTEH.

OOyuaromnuiicss IpaBUIbHO MPUMEHSET TEOPETHUECKHE
MIOJIOXKEHHUS IIPU PEIICHNN IPAKTUUECKUX 3a7a4
npo¢ecCHOHATLHON HANPAaBIEHHOCTH Pa3HOTO YPOBHS
CII0)KHOCTH, BJIaZie€T HEOOXOIMMBIMHU ISl 3TOTO
HaBbIKaMU U NpUEMaMHU.

JlocTaTOYHO XOpOILIO OPUEHTUPYETCS B yUEOHOH U
npodeccuOHaATLHON JIUTEpaType.

OneHka o JUCHUIUIMHE BBICTABIISAIOTCS 00Y4aIOMEMYCS C
y4€TOM PE3YJIBTATOB TEKYIIEH U IPOMEKYTOUHON
aTTeCTallUH.

Komnerenuu, 3akpeniaéHHble 3a AMCUUIIIINHON,
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Banany/
HIxana
ECTS

Onenka o
JTUCIHUILINHE

Kpurepun oueHKH pe3yJIbTaTOB 00y4eHHs 10
AMCHUILINHE

c(OpPMHPOBAHBI HA YPOBHE — «XOPOILIHUIi».

67-50/
D,E

«3a4TCHO»

BeicraBnsercs o0yuaromemycs, €Cii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUYECKUI U IIPAKTUYECKUNA MaTepual,
JIOITyCKAET OTAEIbHbIE OIINOKY MPH €r0 U3JI0KEHUH Ha
3aHATUAX U B XOJE IIPOMEKYTOYHOU aTTECTALUH.
OOyuaronuiics UCTIBITHIBACT ONpPEIEIEHHbIE 3aTPYAHEHUS
B IPUMEHEHHUH TEOPETUYECKUX ITOJI0KEHHUN IIPU PEILICHUN
IIPAKTUYECKHX 3a/1a4 IPOo(pecCUOHATbHON
HAIIpaBJIEHHOCTH CTAHAAPTHOTO YPOBHS CJIOKHOCTH,
BJIaJieeT HeOOXOAUMBIMHU AJISl 3TOTr0 6a30BBIMHU HAaBBIKAMU
U NIpUEMaMU.

JleMOHCTpUpYET 10CTaTOYHBIN YPOBEHb 3HAHUS y4eOHOU
JUTEPATYPBI 110 AUCLUILIMHE.

OneHka 1o JUCLHUIUIMHE BBICTABIISAIOTCS 00YYaIOEMYCs C
y4€TOM PE3YJIBTATOB TEKYIEH U IPOMEKYTOUHON
aTTeCTaluu.

Komniereniuu, 3aKkpeniénnple 3a JUCUUILTMHOM,
c(OPMHPOBAHBI HA YPOBHE — «IOCTATOUHBINA.

49-0/
F.FX

HC 3a4TCHO

BeicTraBnsercs o0yuaromemMycs, €ClIM OH HE 3HAeT Ha
6a30BOM ypOBHE TEOPETUYECKUIA U MPAKTUUECKUI
MaTepHall, JOIycKaeT rpyoblie ONIMOKU TPH eTo
U3JI0’KEHUU Ha 3aHATHAX U B XOAE IPOMEKYTOUHON
aTTECTALlUN.

OOyuaronuiicss UCTIBITHIBACT CEPbE3HbIEC 3aTPYAHEHUS B
IIPUMEHEHHUH TEOPETUYECKUX MOJI0KEHUN ITPU PEILICHUH
MPAKTUYECKHX 3a/1a4 MPOo(pecCHOHATbHON
HaIIpaBJIECHHOCTH CTAHAAPTHOTO YPOBHS CIO0KHOCTH, HE
BJIaJieeT HEOOXOAUMBIMHU JJISl 3TOTO HAaBBIKAMU U
NpUEMaMHU.

JleMOoHCTpHpYeT (pparMeHTapHbIe 3HaHUS y4eOHOH
JIUTEpaTypHl 110 AUCLUILIVHE.

OneHka 1Mo JUCHHUIUIMHE BBICTABISAIOTCS 00YJatoIEMyCs C
Y4ETOM pPE3YIbTATOB TEKYIIEH U IPOMEKYTOUHOU
aTTeCTaluu.

Komnerenumn Ha ypoBHE «1OCTATOYHBIN), 3aKPETUIEHHBIE
3a AMCUUIUINHON, HE C(OPMHUPOBAHBI.

5.3. OneHo4ynble cpeAcTBA (MaTepHAJIbI) AJIsl TEKYIIEro KOHTPOJIS yCIIeBaeMOCTH,
HpOMe)KyTO‘lHOﬁ arrecranumu oﬁyqamumxcn mo AMCIMIIJIMHE

Tekymuid KOHTPOJIb OCYIIECTBIsETCS B (opMe ydacTus B AMCKYCCHUM Ha CEMUHapax (CM. IUIaHbI
CEMHHApPCKUX 3aHATHI), 3aNI0JTHEHUS paboyeil TeTpaau Mo pe3yabTaTaM CaMOCTOSTENIBHOIO U3 Y4EeHUS

Haquoﬁ U METOIUYECKOU JINTCPATYpPBhI, BBINIOJIHEHUS IHCHhMEHHOMU KOHTpOJ'IBHOﬁ paGOTLI 110

TEOPETUYECKON YacTH Kypca.
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Ne (KouTposupyemble pa3aeibl TUCHUILIHHBI

/i HaumeHoBaHHE OLIEHOYHOI0 cpeacrsa

1 2 5

1. |BBenenue Y CTHBIN OTBET HA CEMHUHAPE.

2. |Pazgen 1. Poyib AMEKTPOHHBIX TOKYMEHTOB B|YCTHBIM OTBET Ha CEMUHApE.
COBPEMEHHOM MUDE.

3. |Pazmen 2. DnekTpoHHBIE JOKYMEHTHI Kak|YCTHBIM OTBET Ha CEMUHApE.
pe3ynbTar  pa3BUTUS  MH(OPMALMOHHBIX

TEXHOJIOTHA.
4, |Pazgen 3. Knaccudukanms sraekTpoHHBIX |KoHTposbHAs paboTa
JIOKYMEHTOB. Y CTHBIN OTBET HA CEMUHAPE.

5 |Pazmen 4. AyreHTHYHOCTHh dJEKTPOHHBIX |Hamucanue KOHTpoJIbHON paboThI (pedepaTa)
JIOKYMEHTOB B HaIlleH cTpaHe ¥ 3a pyOexoM. |YCTHBIN OTBET HAa CEMHHApE.

6. |Pazmen 5. DiekTpoHHBIE JOKYMEHTHI B|YCTHBIM OTBET Ha CEMUHApE.
cocTaBe ApXUBHOTO donma PO®.
KomMruiektoBanue 1 sKCriepTr3a eHHOCTH.

7. |Pazmen 6. OmbIT gonaroBpeMeHHoro xpaHeHus|KontponbHas padora (pedepar)
JJIEKTPOHHBIX JJOKYMEHTOB B HaIllel cTpaHE U
3a pyoexoM

dopma NpoOMEKYTOUHON aTTeCTAllul — UTOTOBasi MUCbMEHHAsI KOHTPOJIbHAs paboTa (3K3aMeH).

IIpumepHasi TeMAaTHKa KOHTPOJbHBIX padoT (pedeparos).

1. HcTopust 27IeKTPOHHBIX apXHUBOB 32 PYOESIKOM: OpraHu3amus, QYHKIUH, COCTaB JJOKYMEHTOB.

2. HcTopusi BETOMCTBEHHBIX apXMBOB JOKYMEHTOB Ha MAIIMHHBIX HOCUTENAX (RJIEKTPOHHBIX
JIOKYMEHTOB) a Halllel CTpaHe.

3. Opranuzanys XpaHEHUs DIEKTPOHHBIX JOKYMEHTOB B (elepalibHOM, pErHOHAIbHOM,
MyHuIMnaasHoM apxuse PO (Ha mpumepe...)

4, Opranuzandsg XpaHEHUs DJIIEKTPOHHBIX JIOKYMEHTOB B BEJOMCTBEHHOM apxuBe (Ha
npuMepe. ..)

5. Opranu3zanus XpaHeHUs JIEKTPOHHBIX IOKYMEHTOB Ha IPEANPUATHH, B KAMIIAHUU.

6. KowmmekToBaHUEe apXUBOB AJIEKTPOHHBIMHU JTOKYMEHTAMHU: KPUTEPUN OIEHKH MCTOYHHKOB
KOMIUIEKTOBAHUS M BBIOOPKM JIOKYMEHTOB (Ha NpHUMEpe TIOCYAapCTBEHHOT0, MYHUIUIAIBHOTO,
KOPIOPaTUBHOI'O apX1Ba)

7. CeTeBble 2J1€KTPOHHBIE APXUBBI IO UCTOPUHU PYCCKOH KYJIBTYpBI (Ha IPUMEpE).

8. @enepanpHble 0a3bl JaHHBIX: KIAacCCHU(PHUKALMsA, HCTOYHMKOBEIUECKUH aHalu3, CTPYKTYpa,
KOMIUIEKTOBaHUE U XpaHEHHE (HE IpuMepe).

9. Onexrponnble apxubl HKO u Hay4yHbIX Opranuzanuii (Ha npumepe).

10. Dnextponusle apxusl CMU (Ha npumepe).

TeMbl HTOrOBBIX KOHTPOJIbHBIX PadoT.
OcHOBHbIE HCTOYHMKH U JUTEPATYPa K HUM:

1. DuiekTpoHHBbIEe apXWBbI B Hallell CcTpaHe W 3a pyOexoM (MCTOpHS, COCTaB
JIOKYMEHTOB, 1€ATEILHOCTD).
Ad¢uann B.1O., 3n06un E.B. 8-1 EBponelickas koH(epeHIHs M0 3JIeKTPOHHOMY apXHBHPOBAHUIO
(ECA-2010)// OteuectBennsie apxuBbl. 2010. Ne 5. C. 135- 136.
I'apckoBa 1.M. ApxuBHpoBaHue MallIMHOYNTaeMbIX JaHHBIX//MexayHapoaabie nuckyccun//Ub
accormaruu «Mcropust u kommbroTep»1995. No 13. C. 15.
MuxaiinoB O.A. DieKTpoHHBIE TOKYMEHTHI B apxuBax. M3a. 1-e. M.: [luanor-MI'Y, 2000.
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Cso Lroxysil. YripaBieHue aIeKTPOHHBIMU JOKyMeHTaMu B Kutae: coctosiHue u
nepcnekTuBbl//OTeyecTBeHHbIe apxuBhL. 2010. Ne 6. C. 59-64.

Tuxono B.A., IOmun B.A. CranoBnenue u paButue apxuBoB MUJ[ B 1960-80-¢
rr.//OtedecTBeHHbIe apXuBbIL. 1998. Ne 6. C. 39-46.

Onn xe. CoBpeMEHHBIE KOHIICTILIUH JIEKTPOHHBIX JOKYMEeHTOB//OTeuecTBeHHbIE apXUBBL. 1999. Ne 1.
C. 23-35.

Jlesuenko JI.JI. ObecrnieueHre COXPaHHOCTH AJIEKTPOHHBIX JIOKYMEHTOB B HAI[MOHAIBHOM AapXHBE
CIIA // Bectauk apxuucta. — 2013. — Ne 4 — C. 212-223

3apyOe)KHBI ONBIT YMPABICHUS DSJCKTPOHHBIMU JOKYMEHTAMHM M OpraHM3allid WX apXUBHOTO
xpanenus. — M., 2014.-388 c.

2. KoMmmjiekToBaHHe TOCyJIapCTBEHHbIX W MYHMUHMNOAJIBHBIX apxuBoB B P®
3JIEKTPOHHBIMH JOKYMEHTAMH (IPAKTHYECKHUI ONBIT)

Antonenko B.B. KommiekToBaHne apXMBHBIX YUPEKIACHUN AJITaliCKOTO Kpasi (hOTOIOKYMEHTaMH B
anekTpoHHOU (hopme// OreuectBenHble apxuBbl. 2009. No 6. C. 46-48.
Kykoa M.I1.KommiekToBaHue apXWBOB 3JEKTPOHHBIMH JTOKYMEHTaMu//OTEeYeCTBEHHBIC ApXHUBHI.
2000. Ne 2. C. 5-17.
Tuxonos B.A., IOmmn B.A..bByayr iu B «@1eKTpoHHOW» Poccun a5eKTpoHHbIE
apxuBbl?//OteuectBenHble apxuBbl.2002. Ne 5. C.12-19.

3. DKcmepTH3a IEHHOCTH JJEKTPOHHBIX IOKYMEHTOB. (mpodiema crnenuduyecKux
KPHUTEpPHEB).

Pexomenganuu mo orOopy Ha XpaHEHUE 3JIEKTPOHHBIX HAyYHBIX M TEXHHYECKUX JOKYMEHTOB/
BHUNJAUA., BM. XKurynos. M.,2002. 98 c.
AdanaceeBa JLII. DnekTpoHHBIE JOKYMEHTHI B JEJONPOW3BOACTBE M apXWBE OpraHu3auu//
Cekperapckoe aeno. 2006. Ne 1-3.
XKykoa M.I1.KoMIuiekToBaHHE apXUBOB AJIEKTPOHHBIMH JTOKyMEHTaMu//OTEUECTBEHHBIE apXHBHI.
2000. Ne 2. C. 5-17.

Tuxonos B.1. IIpuMeHeHne TpagUIIMOHHBIX METOJOB B OKCIIEPTU3€ LIEHHOCTH 3JIEKTPOHHBIX
nokymeHToB // OteduecTBeHHbIe apxuBbl. 2009. Ne 3. C. 37-47.

TuxonoB B.M. 3anaun apXuBHOTO XpaHEHHUs HIIEKTPOHHBIX JOKYMEHTOB: U3 onbiTa HAJIDHM.//
OteuectBennbie apxuBbl. 2010. Ne 3. C. 51-60.

Tuxonos B.11. MeToanueckne n NpakTHUYECKUE aCIIEKTHI KCIIEPTU3bI LIEHHOCTH JIEKTPOHHBIX
nokymeHnToB // Bectauk apxusucra. 2007. Ne 3. C. 120-130.; C. Ne 4. C. 148-179.

4. Y4yer U onmucaHue IJIEKTPOHHBIX TOKYMEHTOB (TIPOOJIEMBbI €IUHHIIBI y4eTa U OIHCaHUS,
¢dopma omucu u yueTHbie GopMbl), HHPOPMAUOHHO-TTOUCKOBBIE XaPAKTEPUCTHKH, UX CICHH(DHKA).
AdanaceeBa JLII. DnekTpoHHbIE JOKYMEHTBHI B JEJIONPOM3BOJCTBE M apXHBE OpraHu3anuu//
Cekperapckoe aemno. 2006. Ne 1-3.

OcHoBHBIE TIpaBuia paboThl apxuBoB opranuzamuii./ Pocapxus. BHUMJAJ. M., 2002. IIm.
122,134,21.4,235, 242,44.2,49.2,6.6.,7.7., 8.3.1., npunoxenus 5,31, 33, 34.

[TpaBuia opraHu3anny XpaHEeHUs] KOMIUIEKTOBAHHS, y4eTa U HCIIOIb30BaHMS JOKYMEHTOB AD
P® u apyrux apxuBHBIX JOKYMEHTOB B TI'OCYJapCTBEHHBIX M MYHHIMIIAIBHBIX apXHUBax, MYy3esX,
oubmorekax, opranm3amusx PAH. M., 2007. TIIm. 2.9.-2.11, 3.1, 3.6, 5.6, 5.8, 5.12, 5.13,. 5. 16,
5.17.

[lpaBuna opraHM3aliy XpaHEHWS, KOMIUICKTOBAHHS, ydeTa W HWCIOIBb30BAaHUS JOKYMEHTOB
ApxuBHoro ¢onga Poccuiickoit @Deneparuu W IpyrdX apXUBHBIX JOKYMEHTOB B OpraHax
roCyapCTBEHHOM BJIACTH, OPraHaX MECTHOTO CaMOYIIPaBIICHUs U opranu3anusax. M.,2015

PekomeHnanuu 1o KOMIUIEKTOBAHUIO, Y4Y€TYy W OpraHM3allud XPAaHEHHUS DJIEKTPOHHBIX
apXUBHBIX JOKYMEHTOB B apxuBax opranmzaumii. M.: BHUNJIAJL, 2013//Ony6nukoBano Ha caiite
«Apxusl Poccuny». http://www.rusarchives.ru/methodics/index.shtml).
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‘PekoMeHIanMy 1O KOMIUIEKTOBAaHUIO, Y4E€Ty M OPraHM3alud XPAHEHMS DIIEKTPOHHBIX
ApXMBHBIX JOKYMEHTOB B TOCYIapCTBEHHbIX W MyHULIMOAIbHbIX apxuBax M.:. BHUMIA/,
2013//Ony6nukoBano Ha caiite «ApPXUBBI Poccun».
http://www.rusarchives.ru/methodics/index.shtml).

5. Knaccudukanusi 31eKTPOHHBIX JAOKYMEHTOB (Iepexoi OT KiIacCU(pHUKaluu Ha
OCHOBE COJIEpKaHH JJOKYMEHTOB K KJIAaCCH(HUKAIIMKA HAa OCHOBE ()OPMATOB).

I'OCT P UCO/MDBK 26300-2010 «Muadopmanmonnas texnosorus. @opmar Open Document
s opucHeix npuioxeHuit (OpenDocument) v1.0», yTBepKIeHHBIH W BBEICHHBIM B JCHCTBHE
npukazoMm dDeneparbHOro areHTCTBa M0 TEXHUYECKOMY PeryJIMpoBaHui0 U MeTposioruu ot 21.12.2010
Ne 800-cT.

3amaes I'.3. AHanu3 u kiaaccuduKaius dIEKTPOHHBIX TOKyMeHTOB//BecTtHuk apxusucta. 1999.
Ne 2. C. 60-61.

CaBun B.A. ApxuBHBIC 2JIEKTpOHHBIC HH(DOpPMAIIMOHHBIE pecypchl Poccuiickoit denepanmu:
uaeHTuukanys u kiaccupukanus /OredectBeHnbie apxusbl. 2008. Ne 4. C. 31-38

CpaBHuTenbHbIN  aHanu3 QopmartoB (¢ailioB 3JIEKTPOHHBIX JOKYMEHTOB IOCTOSHHOTO
(monroBpeMenHoro) xpanenus». Otruer on HUP. M.:PITYVY, 2013 //OnybnukoBaHO Ha caliTe «ApPXHUBBI
Poccumy. http://www.rusarchives.ru/methodics/index.shtml).

Bapnamosa JI.H., flranoBa A.A. OTKpbITbIE CTaHIAPTHI U OTKPBITHIE (POPMATHI ANEKTPOHHBIX
nokymentoB //  JenompousBoactBo. 2009. Ne 4. C. 23 - 28. ehttp://www.top-
personal.ru/officeworkissue.html|?8

Onu xe. CBoOomHOE MporpaMMHOE oOecrieueHue U OTKpbIThie (opmarel B Poccum  //
HemonpouzBoactBo. Ne 2010. Ne 1. C. 29 — 33

6. IlpaBoBoe peryaupoBanue xpaHenusi /] u ux wpuauveckasi cujia B Halleil cTpaHe u
3a pyoexom.

®enepanbublii 3akoH PO ot 26.07.2007. Ne 149-03 «O0 wmHbopmManmu, THPOPMAUOHHBIX
TEXHOJIOTHSX M 3aIuTe HHpopManuu» »//Poccuiickas razera. 2006, 29 uronsa. Ne 4131.

@enepanbabiii 3akoH PO ot 10.01.2002 N 1-®3 «O06 »rmekTpoHHONH HU(POBON MOIIHCH
//Cobpanue 3akoHoaTenbcTBa Poccuiickoit @eneparuu. 2002. N 2. Cr. 127.

@®enepanbhbiii 3akoH PO ot 6 ampens 2011 r. N 63-®3 "OO snextpoHHOM mnoxmucu'//
Poccuiickas razera. 2011, 8 anpens. Ne 5451.

[Tporpamma uHpopmaruzauuu PenepanbHOrO0 apXHWBHOIO areHTCTBA M IOJIBEJOMCTBEHHBIX
emy yupexnaenuit Ha 2011-2020 rr. (YTBepxnaena [Ipukazom Pocapxusa Ne 104 ot 2 nekabps 2011 r.)
//Onmy6IuKOBaHO Ha caiite «ApXUBBI Poccuny, paszzaen «MHpopMaTu3anus».
www.rusarchives.ru/informatization/conseption.shtml.

[TocranoBnenue IlpaBurensctBa PD or umions 2009r. Ne 477 «OO6 yTBEp)KICHHUU MPAaBUI
JENONIPOU3BOJICTBA B (pemepaibHBIX  OpraHax  HCHOJHUTENbHOM  BiacTu»  //CoOpaHue
3akoHozaarenscTBa Poccuiickoit ®@enepannn. 2009. Ne25. Ct.3060.

[Tocranosnenue I[IpaBurenscTBa Poccuiickoit @enepanun ot 7 centsops 2011 r. Ne 751 «O
BHeceHUH u3MeHeHull B IlpaBuina nenompous3BoACTBa B (efepalbHBIX OpraHax HCHOJTHHUTEIbHOM
Bractuy// Cobpanue 3akoHogaTenbcTBa Poccuiickoit @eaepanun, 12.09.2011, Ne 37, ¢1.5263.

[Tocranosnenue [IpaBurensctBa Poccuiickoit @eneparuu ot 22 centsiops 2009 r. Ne 754 «O6
YTBEPKJICHUHM TIOJIOKEHUSI O CHUCTEME MEKBEIOMCTBEHHOTO JJIEKTPOHHOTO JTOKYMEHTO00O0pOTay//
CoOpanue 3akoHoaarenbeTBa Poceuiickoit denepannu ot 28 centsiops 2009 r. N 39. Cr. 4614.

[Toctanosnenne [IpaBurensctBa Poccuiickoit @eneparuu ot 08 centsaops 2010 r. Ne 697 «O
eIMHOW  CcHCTEME  MEXBEJOMCTBEHHOTO  JJIEKTpOHHOro  B3aumojeiicteus» //  CoOpanue
3akoHomarenbcTBa Poccniickoit deneparuu ot 20 certsops 2010 r. N 38. Cr. 4823.

[Tpuka3 MunkomcBsizu Poccun ot 02.09.2011 Ne 221 «O6 yrBepkaeHMM TpeOOBaHHN K
MH(OPMALIMOHHBIM ~ CHUCTEMaM  JJIEKTPOHHOTO  JIOKyMEHTooOOpoTa  (¢efepalbHbIX  OpPraHoOB
WCTIOJHUTENIBHOM BIACTH, YYMTHIBAIOIIUX B TOM YHCIE HEOOXOIUMOCTh OOpabOTKH MOCPEICTBOM
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JTaHHBIX CHCTEM CITy»)eOHOM nH(popmaru orpanndeHHoro nocryna// «Poccuiickas razera”. 21 Hos0ps
2011 r..N 261

[TocranoBnenne IlpaBurensctBa P® ot 25.01.2013 N 33 (pem. or 09.12.2013) "O6
MCIOJIb30BAHUU MIPOCTOM 3JIEKTPOHHOM MOJIMUCH IIPU OKAa3aHUH TOCYJapCTBEHHBIX U MYHUIIUIAIbHBIX
yenyr""// CoOpanue 3akoHonarenscTBa Poccuiickoit @enepanuu. ot 4 depans 2013 r. N 5 ct. 377

I'OCT 6.10.4-84. YauduuupoBaHHbIC CHUCTEMBI JTOKyMEHTanuu. lIpumanue OpuaundecKoin
CWJIBI JIOKyMEHTaM Ha MAIIUHHOM HOCHWTEIE M MAIIMHOTpaMMe, CO3[aBaeMbIM CpPEICTBAMU
BBIUHCIIUTENbHON TEXHUKU

7. ObGecnieyeHne COXPAHHOCTH JIEKTPOHHBIX JOKYMEHTOB, HOPMAaTHUBHbIE TPeOOBAHUSA K
XPaHEeHHUIO.

PJ1 50-524-84 Tlopsinok xpaHeHUsI JOKYMEHTOB Ha MAIIMHHBIX HOCUTEJISX.

['OCT 28388-89. okyMeHTH Ha MarHUTHBIX HOCHTENSX MAaHHBIX. [lOpSAIOK BBIMONHEHUS U
obpamenuss ot 01.01.91

['OCT P 54989-2012/ISO/TR 18492:2005 «ObecneueHue OATOBPEMEHHONH COXPaHHOCTH
ANIEKTPOHHBIX JTOKYMEHTOBY», YTBEpPXKACHHBIN mpukazoMm DenepasbHOrO areHTCTBAa MO TEXHUYECKOMY
perynupoBanuio u Mmerposiorun ot 17.09.2012 Ne 325-ct
Adanacwesa JLII. D1eKkTpoHHBIE TOKYMEHTHI B IEIOMPOU3BOJCTBE M apXHUBE OpraHu3anuu//
Cekperapckoe aeno. 2006. Ne 1-3.

OcHoBHbIe TpaBWiIa padboThl apxuBoB opranusanuii./ Pocapxus. BHUMJA. M., 2002. Ilm.
1.22,134,2.1.4,23.5, 242,442,49.2,6.6.,7.7.,8.3.1., npunoxenus 5,31, 33, 34.

[IpaBuiia opranu3anuy XpaHeHUs KOMIUICKTOBAHHMSI, yUeTa U HCIIOIb30BaHMs TIOKyMeHTOB AD
P® u npyrux apXuBHBIX JOKYMEHTOB B TOCYJAapPCTBEHHBIX W MYHULMIIAIbHBIX apXHUBaX, MYy3esX,
oubnuorekax, opranm3anusax PAH. M., 2007. TIIn. 2.9.-2.11, 3.1, 3.6, 5.6, 5.8, 5.12, 5.13,. 5. 16,
5.17.

[IpaBunia opraHu3anuu XpaHEHHs, KOMIUIEKTOBAHUS, y4eTa U HCIIOJIb30BAHMS JIOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoii @®enepauuu W JAPYrUX apXHUBHBIX JOKYMEHTOB B OpraHax
roCy/1apCTBEHHOMU BJIACTH, OpraHaX MECTHOTO CaMOYIpaBlieHUs U opranuzanusax. M.,2015

PekoMeHganM 1o KOMIUIEKTOBAHUIO, YYE€Ty M OpraHM3allMd XPaHEHUs AJIEKTPOHHBIX
apXUBHBIX JOKYMEHTOB B apxuBax opranmzaumii. M.: BHUNJIAJL, 2013//OnybnukoBano Ha caiite
«Apxussl Poccun». http://www.rusarchives.ru/methodics/index.shtml).

‘PexoMeHmanuy 10 KOMIUIEKTOBAaHUIO, Y4YETy M OpraHHU3allMM XPAaHEHUS DIIEKTPOHHBIX
apXUBHBIX JIOKYMEHTOB B TOCYJapCTBEHHBIX W MyHUIMNAIbHbIX apxuBax M. BHUUNIAJL,
2013//Ony6nukoBaHo Ha caiire «ApXUBBI Poccun».
http://www.rusarchives.ru/methodics/index.shtml).

8. TpedoBanusa k CI/I, HanpaB/ieHHbIe HA COXPAHEHHE CO3ABAEMbIX MMM 3JIeKTPOHHBIX
AOKYMEHTOB.

[Tpukaz MunkomcBszu Poccun ot 02.09.2011 Ne 221 «OO0 yrBepxkaeHUH TpeOOBaHMN K
MHPOPMALMOHHBIM ~ CHCTEMaM  3JIEKTPOHHOIO  JTOKYMEHT000opoTa  ¢enepaibHbIX  OpPraHoB
WCIIOJTHUTENIbHOM BJIAacTH, YYWUTBHIBAIOIIMX B TOM 4YHCIIE€ HEOOXOIMMOCTh OOpabOTKH IMOCPEICTBOM
JaHHBIX CUCTEM CIY)KeOHOI HH(OpPMAIMK OrpaHHICHHOTO TOCTYIIA)

Iroct 52292-2004. VYnpasnenue opraHu3alueil. DNEeKTPOHHBIN perjiiaMeHT
aJIMUHUCTPATUBHOM U cirykeOHOM nestenbHocTH. OcHOBHBIE nosoxkeHus. C 1 urons 2005 r.

I'OCT P UCO 15489-1-2007 «CUBU /. Ynpasnenune nokymentamu. O0mme TpedoBanus». M.:
Crannaptungopm, 2007.

NCO 30300:2011 «Mudopmanuss u gokymeHTanus. CHCTEMbI YIpaBlIeHHS TOKYMEHTaMHU.
OCHOBHBIE MOJIOKEHUS U CIIOBAPb.

NCO 30301:2011 «udopmanuss u nokymeHrtauus. CUCTEMBbl YIpaBI€HUS JTOKyMEHTaMHU.
TpeboBanus»

I'OCT P 54471-2011/ISO/TR 15801:2009 «Cuctembl SJIEKTPOHHOTO TOKYMEHTOOOOpOTA.
VYnpasienue gokymeHranuei. Mupopmanus, coxpansemas B 3JEKTPOHHOM BHJe. PexoMeHaanuu no
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00ECIIeYEeHNIO JIOCTOBEPHOCTH M HAJICKHOCTHY», YTBEPXKACHHBINA MpHkazoM DenepaabHOr0 areHTCTBa
M0 TEXHUYECKOMY perynupoBanuto U Metpoioruu ot 18.10.2011 Ne 466-crt.

'OCT P UCO/MDBK 26300-2010 «Mupopmanmonnas texnonorus. @opmar Open Document
st opucHeix mpuinoxkenuid (OpenDocument) v1.0», yTBepKICHHBIM M BBEACHHBIM B JICHCTBUE
npukazoM PenepanbHOro areHTCTBA 0 TEXHUYECKOMY PEryJIMpOBaHuI0 U MeTposioruu ot 21.12.2010
Ne 800-cr.

I'OCT P 53898-2010 «Haumonanbnbiii cranaapt Poccuiickoit ®enepanuu. Cucremsl
AIEKTPOHHOTO TOKyMEHTo00opoTa. B3aumoseiicTBue cucrem ynpasiieHus: JokyMeHTamu. TpeboBaHus
K 3JIEKTPOHHOMY COOOIIEHHIO», YTBEPXKACHHBIN U BBEIEHHBIN B JAelcTBUE NpUKa3oM PDenepasbHOro
areHTCTBA MO TEXHUYECKOMY PEryJIUPOBAHUIO0 U METpoJoruu oT 26.10.2010 Ne 327-ct

«ApXUBOBEJUECKME M JOKyMEHTOBeAuYecKHMe  (yHKIHMOHANbHBIE  TpeOOBaHUS K
MH(OPMAITMOHHBIM CHUCTEMaM, OOECIEUMBAIOIIMM 3JIEKTPOHHBIM JIOKYMEHTOOOOpOT B Ipoliecce
BHYTpPEHHEH AEATEIbHOCTH (peliepanbHbIX OPraHOB UCIIOMHUTENbHOM BracT» (M.:BHUMNIA/L, 2013),
//Ony6nukoBaHO Ha caiite «ApxuBbl Poccum». http://www.rusarchives.ru/methodics/index.shtml).

OyHKIMOHANBHbIE TpeOOBaHUS K WH(POPMALMOHHBIM CHUCTEMaM apXHBOB AIIEKTPOHHBIX
nokymeHToB opranuzanuii. M:Pocapxus, BHUN A/ 2014 //Ony6imnkoBano Ha caiite DenepaqbHOro
apxuBHOTrO areHTcTBa http://archives.ru/documents/methodics.shtml

Bonpocwt k 3auemy.

1. OcHoBHbIE TEPMHUHBI U OHATHUS JKU3HEHHOI'O IIUKJIA 3JIEKTPOHHOTO JOKYMEHTA.

2. XapakTepHuCTHKa HOPMaTUBHO-MeToAn4Yeckoi 6a3bl xpaneHus D/ B POD.

3. IIpaBoBoe perynupoBaHHE IOPHIMYECKON CHIIBI 3JIEKTPOHHOTO ApXHMBHOTO JOKYMEHTa,

XPaHEHUs AJIEKTPOHHBIX JJOKYMEHTOB HA Pa3JIMUHbIX BUJAX HOCUTEJIEH.

4. TlpobGiema ynocToBepeHus opuauueckoi cuiibl J/1 B mporecce apxXMBHOIO XpaHEHUs!.

4. XpaHeHue OJJIEKTPOHHBIX JOKYMEHTOB Ha OCHOBE POCCHUHCKUX W MEXAYHapOJIHBIX
CTaHJIapTOB.

5. Teopernueckue noaxosl k kiaccupukauuu /1. Ilpuznaku knaccudukamnms 3J€KTPOHHBIX
JIOKYMEHTOB.

6. DkcrepTusa IEHHOCTH OJIIEKTPOHHBIX JOKYMEHTOB: cCleHUu(pHUKa KpPUTEpHUEB OOMIHMX H
TEXHUYECKHUX KPUTEPUEB U NEPEUHEH.

7. lopsnok pa3paOOTKy MepeyHel TOKYMEHTOB, XpaHEHNE KOMIUIEKTOBAHUE U UCTIOJIb30BaHUE
KOTOpBIX OCYLIeCTBIseTcs B 0Oe30ymakHOW ¢opme, BrmoueHHss [ B HOMEHKIATYphl el
OpraHU3alHH.

8. KomIulekToBaHNE apXUBOB 3JIEKTPOHHBIMM JTOKYMEHTAMU: KOHLENIUH LIEHTPAJIN30BAHHOIO
U pacIpeeICHHOTO XpaHEHUsI.

9.  OGecrieyeHne COXPaHHOCTH JJIEKTPOHHBIX JOKYMEHTOB. (akTopbl, BIUSIONIME Ha
COXPaHHOCTb.

10. Murpauus n konseprauus O/]: opranuzanus u yder.

11. DnekTpoHHBIE apXMBBI KaK CTPYKTYpPHbIE MoApa3ieieHus u opranuzanuu B PO. Vcropus,
3ajau, (PYHKIIMH, COCTaB JOKYMEHTOB.

12. TIlpobnembl coxpaHeHMs] Tpaduku, MyIbTUMEIUNHHBIX J0KymMeHTOB, CAIIP wu
reOMH(OPMALIMOHHBIX CUCTEM B OT€YECTBEHHOM apXHBOBEACHUH.

13. DnekTpoHHbIE JOKYMEHThl Kak OOBEKThl apXHWBHOIO XpaHEHHUS B OTEUYECTBEHHOM U
3apy0e’KHOM apXHBOBEJCHUU.

14. CraHOBIEHME M COBPEMEHHOE COCTOSIHUE apXHWBOBEJCHMS JJEKTPOHHBIX JTOKYMEHTOB B
Halllell cTpaHe U 3a pyOeskoM.

15. IIpaBuna yyera M ONIMCAHMS DJIEKTPOHHBIX TOKYMEHTOB B PO.

16. IIpoGnembl BbIsABICHHS WH(GOPMALMOHHBIX PECYpcOB M OTOOpa HMX Ha IOCTOSHHOE
XpaHEeHHUe.

17. Coxpanenue u(ppoBoro KyabTypHOro Hacieaus. CereBble apXHBbI.

18. denepanbHbIe U perHOHAIbHBIC 0a3bl JaHHBIX B PO ux xpaHeHue.


http://www.rusarchives.ru/methodics/index.shtml
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19. Knaccudukaius 31eKTpOHHBIX HH()OPMAIIMOHHBIX PECYPCOB KaK HCTOUHUKOB IO UCTOPUHU
Poccun.

20. CraHOBJE€HME MCTOYHHUKOBEJIEHUS JJIEKTPOHHBIX JOKYMEHTOB B Hallell CTpaHe U
3apyOeIKOM.

21. CrangapTsl 1 pOpMATHI ONUCAHUS FTEKTPOHHBIX TOKYMEHTOB.

22. Teopernueckue, METOAWYECKME W [PABOBbIE AaCHEKThl 3allUThl HHGpOpPMALUU B
AJIEKTPOHHBIX apXHUBaXx.

6. YueOHO-MeTOAMYEeCKOe U HH(pOpMAIHOHHOE 00ecnieyeHne T CIUHTILTHHBI

6.1 Cnucok HCTOYHUKOB M JIUTEPATYPhI
M cTOYHNKH OCHOBHBIE.
1. Oenepanbhblii 3akoH «O06  uHopmanuu, WHGOPMAIMOHHBIX TEXHOJOTHSX U 3alIUTe
uHpopmamum» ot 26.07.2007. Ne 149-®3 [Dnexrponusiii pecypc] / «Koncynprantllmoc» —
DnextpoH. gaH. — M., [1997-2013].— Pexum gocryna:http://www.consultant.ru/. — cBoboaHbIH. —
3ari. ¢ ’KpaHa.

2. @enepanbublii 3akoH «O0 anekTpoHHOW mmdpoBoit mommucu» ot 10.01.2002 N 1-
@3//Cobpanne 3akoHomatenscTBa Poccuiickoit ®enepauuu. 2002. N 2. Cr. 127. [DOnekTpoHHbBIN
pecypc] / «Koncynbrantllmocy — OnekrpoH. maH. — M., [1997-2013].— Pexum nocryma:
http://www.consultant.ru/. — cBo6oHbIi1. — 3ari. ¢ 3KkpaHa.

3. @Denepanbublii 3akoH «O0 apxuBHOM nene B Poccuiickoit ®Denepauumn» ot 27 okTsiops 2004

r. //Poccuiickas razera. 2004, 27 oktsi0ps. Ne 36. Cwm. tarxoke: www.rusarchives.ru/lows/fz.shtml

4. ®enepanbubiii 3akoH PO «O06 snekrponHoit mognucu» ot 6 ampens 2011 r. N 63-03 //
Poccuiickas razera. 2011, 8 ampensa. Ne 5451. -[Dnextponnsiii pecypc] / «Koncynprantllmocy —
DJIEeKTPOH. JIaH. — M., [1997-2013].— Pexum JIOCTYyTIA:
http://www.consultant.ru/. — cBo6oHbIi1. — 3ari. ¢ 3KkpaHa.

5. [Tporpamma wHpopmaTnzanuu dexepalbHOTO APXUBHOTO AreHTCTBA W IOJBEIOMCTBEHHBIX
emy yupexaenuit Ha 2011-2020 rr. (YTBepxkaeHa [Ipukazom Pocapxusa Ne 104 ot 2 nexabps 2011 r.)
//Ony06IMKOBaHO Ha caifre «ApXUBBI Poccuny, pazzen «UHpopmaruzanus».
www.rusarchives.ru/informatization/conseption.shtml.

6. OcHoBHbI€ NpaBUiia paboThl apxuBoB opranuzanuii./ Pocapxus. BHUNJA /. M., 2002.

7. [TpaBuia opraHu3anuy XpaHeHUs] KOMIUIEKTOBaHMS, Y4eTa U MCIIOJIb30BaHUs JOKYMEHTOB AD
P® u apyrux apXwBHBIX JOKYMEHTOB B TOCYJApCTBEHHBIX M MYHHIMIIAIBHBIX apXHWBaxX, MY3esX,
oubnmotekax, opranuzanusx PAH. M., 2007. http://portal.rusarchives.ru/lows/pohkuidaf.shtml

8. [IpaBusia opraHu3anuu XpaHEHHs, KOMIUIEKTOBAHUS, Y4€Ta MU HCIIOJIb30BAHMS JIOKYMEHTOB
ApxuBHoro ¢oHna Poccuiickoit denepanuu U Ipyrux apxXUBHBIX JOKYMEHTOB B OpraHax
roCy/lapCTBEHHOW BJIaCTH, OpraHax MECTHOTO CaMOyINpaBieHUss M opraHumzauusax. M., 2015
http://portal.rusarchives.ru/lows/pohkuidaf.shtml

9. PekoMeHganm 1o KOMIUIEKTOBAHUIO, YYE€Ty M OpraHM3allMd XPaHEHUs] AJIEKTPOHHBIX
apXMBHBIX JOKYMEHTOB B apxuBax opranuzaumidi. M.: BHUNIA/, 2013//Ony6nnkoBaHo Ha caiiTe
«Apxusbl Poccumy. http://www.rusarchives.ru/methodics/index.shtml).

10. ‘PexoMeHAalMu MO KOMIUIEKTOBAHHMIO, Y4YeTy M OpraHM3allud XpaHEHHUs 3JIEKTPOHHBIX
apXMBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX M MYHULIHNAIbHBIX apxuBax M.: BHUUJ/IA/I,
2013//Ony6nukoBano Ha caiire «ApXUBBI Poccun».
http://www.rusarchives.ru/methodics/index.shtml).

11. OyHKIMOHANbHbIE TpeOOBaHUS K HWH(POPMALMOHHBIM CHUCTEMaM apXHBOB AJIEKTPOHHBIX
nokyMeHToB opranuzauuii. M:Pocapxus, BHUNUJIA/L. 2014 //Ony06ankoBaHo Ha caiite denepaibHOro
apxuBHoro arertcTsa http://archives.ru/documents/methodics.shtml

12. ['ocynapcrBernas nmporpamma Poccuiickoit @enepanun «udopmarmonnoe odbmectso (2011-

2020 rr.)». URL: http://www.rg.ru/2010/11/16/infobschestvo-site-dok.html.



http://www.consultant.ru/
http://www.consultant.ru/
http://www.rusarchives.ru/lows/fz.shtml
http://www.consultant.ru/
http://portal.rusarchives.ru/lows/pohkuidaf.shtml
http://portal.rusarchives.ru/lows/pohkuidaf.shtml
http://archives.ru/documents/methodics.shtml
http://www.rg.ru/2010/11/16/infobschestvo-site-dok.html
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13. JHoxnan Pykoogurens @enepanpHoro apxuBHoro areHrcrsa A.H. Aptuzosa Ha CoseTte 1o
apxuBHoMy aeny npu denepanpbHoM apxuBHOM areHTCTBE (17 cenTs0ps 2013 r., r.Anana
Kpacnomapckoro kpast). URL: http://archives.ru/reporting/report-artizov-2013-sovet.shtml.

14, Hoxman PykoBoautenss @eaepasibHoro apxuBHoro arenrctBa A.H. AptuzoBa «O
CTpaTEerHYeCKUX MOAXO0/aX K pa3MEIICHUIO apXUBHOW WHpoOpManuu B cetu MHTepHET» Ha 3acenaHuu
CoBera mo apxuBHOMYy gneny (8 oxra6ps 2014 1., 1. Cankr-Ilerepoypr). URL:
http://archives.ru/reporting/report-artizov-2014-sovet.shtml

15. Jlokiiag o pe3yibTaTax U OCHOBHBIX HAaINpaBieHUAX AesTelibHOCTH DenepaabHOro apXMBHOTO
arerrcTBa B 2012 1. u Ha nepuoy no 2016 r. URL: http://archives.ru/report-faa-2012.shtml

16. Konnenmus nadopmarusanun apxuBHoro jnena // Becthuk apxmBucta.1996. N 1. C. 60-82.
Cwm. taroke: URL: http://www.rusarchives.ru/informatization/conseption.shtml.

17. Konnennus undopmaruzanuu (aBTOMaTU3alMK) JEATEIbHOCTH TOCYAApCTBEHHOTO apXHBa.
Pocapxu, BHUMIAJ. 2014. URL: http://archives.ru/sites/default/files/2014-koncepciya-
informatization-gosarchive.pdf

18.  Konnenuus pa3sutus apxuBHOTo aena B Poccuiickoit denepanyu va nepuoxa no 2020 roxa.
ITpoext. URL.: http://archives.ru/documents/project-concept-razvitie-archivnogo-dela.shtml
19. [Inan nearenpHOCcTH PepepanbHOro apxuBHoro areHrcrBa Ha 2017 — 2022 roxer (yTB.

pykoBogutenem denepansHoro apxuBHoro arentctBa A.H. AprtusoBbim 19 wmrons 2017 r.) URL:
http://archives.ru/sites/default/files/2017_plan-rosarchive-2017-2022.pdf

20. [Inan @enepallbHOrO AapXMBHOTO AareHTCTBa MO peaiu3anuu KOHLENIUu OTKPBITOCTH
denepanbHBIX ~ OPraHOB  HWCIIOJHUTENBHOW Biact Ha nepwony jgo 2018 roma. URL:
http://archives.ru/reporting/plans/koncep-otkrytost-2014-2018.shtml

21. [Tonoxenne o Beepoccuiickom koHkypce «ApxuB XXI» (IIpunoxenue k npukasy Pocapxusa
ot 10 Hosi0pst 2017 1. Ne 172). URL: http://archives.ru/documents/pologenie-archiv-xxi.shtml

22.  Ilporpamma mHpopmaTu3anmuu apxuBHOTro nena Poccum (1997-2000) / BectHuk apxuBHCTA.
1996. N 6. C. 55-65. Cm. Taxxke: URL: http://www.rusarchives.ru/informatization/programm.shtml.
23. [Ipoexktr nnana meponpustuil ("nopoxnas kapra") «/3MeHeHHMsI B OTpacisX COLMAIbHOM
chepsl, HampaBlieHHbIe Ha moOBbIIeHHE 3(dekTuBHOCTH apxuBHOro nema». [2012 r.] URL:
http://archives.ru/documents/projects/plan-dorognaya-karta.shtmi

24. [Tporpamma uHbopmatuzanuu DenepanbHOrO0 apXUBHOTO areHTCTBA U IOJABEIOMCTBEHHBIX
emy yupexaenuit Ha 2011-2020 rr. URL:  http://archives.ru/programs/informatization.shtml. Jlata
oOpamenus 14.12.2013.

25. CnpaBka 0 pe3yiabTaTax KOMILICKCHOH MPOBEPKH (eaepasbHOr0 Ka3éHHOTO YUPEIKICHUS
«Poccuiickuii rocynapcTBeHHbIN BoeHHbIH apxuB» URL: http://archives.ru/check/rgva_2014.shtml
26. Crparerusi mHHOBaImoHHoro pa3Butus Poccuiickoit ®@enepanuu Ha mepuon ao 2020 ropa.

YTBepxkaeHa pacnopsokeHueMm I[lpaBurensctBa P® ot 8 nmexadbps 2011 r. Ne 2227-p. URL:
http://www.consultant.ru/document/cons_doc LAW 123444/

217. Vka3 Ilpesunenta PO ot 09.05.2017 N 203 "O Crparteruun pa3BuUTHS HHPOPMAIMTOHHOTO
oOmiecTBa B Poccuiickoi denepanun Ha 2017 - 2030 roasr" URL:
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102431687

HcTrouynnku 10noIHUTEIbHBIE.

PJ1 50-524-84 «Ilopsinok XpaHeHUs JOKyMEHTOB Ha MAIIMHHBIX HOCUTEIAX». M,, 1985

I'OCT 6.10.4-84. «YHupuuupoBaHHbIE CUCTEMbl NOKyMeHTauuu. [Ipunanue ropuanueckol CHIbl
JOKYMEHTaM Ha MAalIMHHOM HOCHUTEJIE U MAIIMHOTPAMME, CO3/1aBAEMbIM CPEICTBAMH BBIUYMCIUTEIBHON
TexHukn» .M.,1985

I'OCT 28388-89. «Cuctembl 00paboTku uH(popManuu. JIOKYMEHTbI Ha MarHUTHBIX HOCHTENSIX
naHHbIX. [Topsinok BeimonHeHus u oOpamenus». M, 1991.

Jlureparypa
OcHoBHasi InTEepaTypa


http://archives.ru/reporting/report-artizov-2013-sovet.shtml
http://archives.ru/reporting/report-artizov-2014-sovet.shtml
http://archives.ru/report-faa-2012.shtml
http://www.rusarchives.ru/informatization/conseption.shtml
http://archives.ru/sites/default/files/2014-koncepciya-informatization-gosarchive.pdf
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http://archives.ru/documents/pologenie-archiv-xxi.shtml
http://www.rusarchives.ru/informatization/programm.shtml
http://archives.ru/documents/projects/plan-dorognaya-karta.shtml
http://archives.ru/programs/informatization.shtml.%20Дата%20обращения%2014.12.2013
http://archives.ru/programs/informatization.shtml.%20Дата%20обращения%2014.12.2013
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«ApXUBOBEJUECKME M JOKyMEHTOBeIYeCKHMEe  (YHKIHMOHAJIbHBIE  TpeOOBaHUS K
WH(POPMAITMOHHBIM CHUCTEMaM, OOECIIEYMBAIOIIUM JJICKTPOHHBIH JIOKYMEHTOOOOPOT B IIpoIiecce
BHYTPEHHEH AEATENbHOCTH (pefiepanbHbIX OPTaHOB UCHOMHUTENBbHOM BacTn» (M.:BHUMNIA/L, 2013),
//Ony06nukoBaHO Ha caiite «ApxuBbl Poccum». http://www.rusarchives.ru/methodics/index.shtml).

29. Bbyposa E.M. ApxuBOBe/ieHHE (Teopust u METOAMKA): Y4eOHHK
JUISt BY30B / E.M. Bypoga, E.B. Auekceena, JLIL. Adanacnena; oJ
pen. E.M. Dbyposoiti; Poc. roc. rymanur. yH-T. — M. HWsn. gom MDOU,
2012. — 482 c.: puc., cxem., TabI1.

30. E.B. Anuckuna. HpOpMaIMOHHBIE TEXHOJOTUU — OOECIICUCHUIO COXPAHHOCTH JOKYMEHTOB
I'AP® //OTedecTBEHHBIC ApPXUBBI. 2013. Nel. C.37-39. URL:
https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/28667336

31. Adanacwena JI.I1. DnekTpOHHBIN HAYYHO-CIIPABOYHBIN aIllapaT apXWBOB: HOBBIM ATall B pa3BUTHHU

//Bectauk PITY. Cepus «/lokymenranucruka. JlokymentoBenenue. Apxuoseaenuey. 2013. Ne 4. C.120-
142. URL: https://cyberleninka.ru/article/n/elektronnyy-nauchno-spravochnyy-apparat-arhivov-novyy-
etap-v-razvitii-1/viewer

32. bo6posa E.B. CoBepiieHcTBOBaHHE pabOTHI MO (POPMHPOBAHHUIO OHJIAWHOBBIX apXUBHBIX PECYPCOB
//OTedecTBCHHBIC apXMBBIL. 2014. Ne 6. C.27-33. URL: https://dlib-eastview-
com.proxy.lib.rsuh.ru/browse/doc/44589003

33. 3amaeB ['.3. AxTyanbHble BONpPOCHI CO3JaHUS M XpaHEHHs HU(POBBIX KOMHHA apXUBHBIX
nokymMeHToB //OteuecTBeHHble apxuBbl. 2012, Ne 2. C.55-58. URL: https://dlib-eastview-
com.proxy.lib.rsuh.ru/browse/doc/26899006

34. MHHOBAallMOHHBIE  TEXHOJOTMM  XpaHeHWs JOKyMeHTOB: ombIT (COepbanka. URL:
http://naar.ru/articles/tejnologii_hranenie_documentov_sberbank/
35. Knemapr C.H. CoBpemeHHOE cOCTOSIHME TpOOJIEMbl OLEHKH KadecTBa CKaHUPOBAHUS

OymaxxHbIX opuruHaioB B Poccuu u 3a pyoexom. URL: http://www.aiteh.ru/index.php?page=Kklechar.
Jlata obpamenns 18.02. 2014 r.

36.  Ero sxe. DICKTpOHHBIC KOMHHM OyMaKHBIX TOKYMEHTOB. Ilokasarenn KadecTBa M METOJIbI
koHTpoisi. (I[IpoekT neproii penakiuu HanmonanbHoro 'OCT). URL: http://www.gpntb.ru/win/inter-
events/crimea2012/disk/040.pdf. Jlara o6pamenns 19.01.2014.

37 PGKOMCHI[EII_[I/II/I II0 CO3JaHHUI0 apXHBHOI'O caiita B I/IHTepHeT. HpI/IJ'IO)KeHI/Ie K IHCbMY
PocapxuBa ot 17.05.2001 Ne 6/513-K. URL.: http://archives.ru/documents/methodics.shtml.

38 . P CKOMCHOAallun 10 CO3JaHHUIO I/IHTepHeT-BBICTaBOK APXUBHBIX HOKYMCHTOB /
H.B. I'immmHCKAas, N.B. Kapasaes. — M.: Pocapxus, 2012. URL:
http://archives.ru/documents/rekomend_internet-vystavka.shtml. Jlata o6pamenns 12.12.2013.

39. Hudposuzanus nesATENbHOCTH HAMOHAIBHBIX apXWBOB. [lyTw perieHus 3aKOHOAATENbHBIX
npo0Oiem /l AHaTUTUYECKUN BectHuk No 11 (700) URL:
http://council.gov.ru/media/files/otfFLICObbX3tE9sF3AqngDIH3128gaD.pdf

40. IOmamesa }0.JO. MeTtoanueckne peKOMEHIAUKU 110 JIEKTPOHHOMY KOIIMPOBAHUIO apXHUBHBIX

JIOKYMEHTOB M YIPABICHUIO TMOJYy4YE€HHBIM HHGOpManMoHHBIM MaccuBoM. M.: BHUMUIAL, 2012.
125c¢. URL:Nhttp://archives.ru/sites/default/files/rekomend_el-copy-archival-documents.pdf.  Jlara
obOpamenus 12.12.2013.

JlonoJHuTEIbHAA JINTEPaTypa

1. AdanaceeBa JL.II. DnexkTpoHHbIE TOKYMEHTHI B JIEJIONPOU3BOJACTBE U apXUBE OpraHu3anuu//
Cekperapckoe aemno. 2006. Ne 1-3.

2. I'enpman-Bunorpanos K.b. Mammnounraemblie tokymeHTsl B CCCP. YyeOHoe nmocoOue.Beim.
1. M.:MI'MAUH, 1980.C. 7-14. 17-33, 48-81.

3. Kyxosa M.I1.KommiekToBaHHE apXUBOB 3JIEKTPOHHBIMHU JOKyMeHTaMu//OTeduecTBEHHbIE
apxuBbl. 2000. Ne 2. C. 5-17.

4, Kucenes 1.H. DnexTpoHHbIE TOKYMEHTBI: OCHOBHBIE HalpaBlieHUs HccieaoBanuii // BecTHuk

apxusucra. 2000. Ne 3-4. C. 162-166.
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17. CpaBHUTENBHBIN aHAJIN3 aHAIOTOBBIX U HU(POBBIX TEXHOJIOTHUI /17151 BBIpAOOTKH U IPUMEHEHHUS
TEXHOJIOTUYECKHUX pEeIIeHUH, OOECHeunBaOIINX BOCCTAHOBICHHWE YracaloluX TEKCTOB apXHBHBIX
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K.T.H., Tkauenko H.A., 3aB. ormenom DOTOAJ[ BHHUMIALA. MockBa, 2012. URL:
http://archives.ru/documents/methodics/obzor_restore-text-archival-document.shtml.

Cnucok 1uTepaTypbl 4 HCTOYHUKOB VIS CEMHUHAPCKUX 3aHSTHIA:

Tema 1:

Crucok uCmoyHuKo8 u 1umepamypo.

Hcmounuxu ocnosnvie.

@enepanbHblii  3akoH 00  «OO6 uHpopMalny, HHMOPMAIIMOHHBIX TEXHOJOTHAX M 3alluTe
unpopmanun» ot 26.07.2007. Ne 149-®3 »//Poccuiickas razeta. 29 utons 2006 r. Ne 4131.
®enepanbHblif 3akoH  «O0 3nekTpoHHON 1MdpoBoi nmoamucu» ot 10.01.2002 N 1-®3//Cobpanue
3akoHojarenbeTBa Poccniickoit @enepanuu. 2002. N 2. Ct. 127.

I'OCT 52294-2004. DnextpoHHblii oOMeH nHpopmanueil. Tepmunsl u onpenenenus. C 1 utons 2005
r.

I'OCT P 7.0.8-2013 Cucrema crangapToB 1o HH(GpOpMauu, OMOIMOTEYHOMY M U3JATEIBCKOMY JEIy.
Jlenonpon3BOACTBO U apXWBHOE Jeyo. TepMUHBI M OmpeleieHus. — YTBEpPXKIEH MPHUKa30oM
Poccrannapra ot 17.10.2013 Ne 1185, BBezeH B aeiictBue ¢ 1 maprta 2014 r. — M.: CtangapTuHpOpM,
2014.

Hcemounuku oononnumensHhoie.
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I'OCT 28388-89. JloKyMeHThl Ha MAarHUTHBIX HOCHUTENSAX JaHHbIX. IlOpsAOK BBINOJHEHUS H
obpamenuss ot 01.01.91
I'OCT P 51141-98. [lenonpou3BoIcTBO U apXuBHOE Aeio. TepMmunsl U onpeneneHust. — M., 1998
I'OCT 52292-2004. VYupaieHue opraHuzanueid. IJEKTPOHHBIM perjiaMeHT aJIMUHUCTPATUBHON U
ciyxe0Hoi nesitenbHocTH. OcHOBHBIC TIonokeHus. C 1 uromns 2005 T.
I'OCT 7.83-2001. CUBU. DnexktponHble u3aaHug. OCHOBHbIC BUIbI M BBIXOJAHBIE CBEICHUS  OT
01.07.2002
Jlumepamypa ocrosHas:

Ympasnenue nokymeHTamu. Tepmunsl u onpenenenus. M.:BHUNJIA L, 2014.
Jlumepamypa oononHumenvHas.:
Byposa E.M. ApxuBHast TepMHHOJIOTHUS Ui TpoheccoHanoB U uccienonareneit Poccun u Ionbimm//
Bectauk PITVY.2013. Ne 4.
benoyc E.C. CtpykTypHble 0COOEHHOCTH MOHATHHHO-TEPMHHOJIOTMYECKOTO armapara MpeJMeTHOH
obnacTu yrpaBieHus nokymeHnrtanueit//Tam sxe. 2014, No 2.
Xan-ITupa A.D. ApxuBoBendeckoe TepMHHOBEIeHHE. YueOHOe mocobue o cnenkypey. M., 1990.
Onesckas B.B. Onesckags M.M. K Bompocy 0 CTaHOBJICHHH apXMBOBEIYECKOTO TEPMUHOBEICHUS U
MOJITOTOBKE NEepBbIX MHOTOsI3BIYHBIX cioBapeit//Bectauk IICTTY. Il @unonorus. 2008. Beim. 3(13).
C. 85-104. JIapuna // OreuectBennsie apxuBbl. — 2002. — Ne 3. —C. 14.
Cnpasouno-ungopmayuonusle U30aHUsL.
CrnoBapb COBpEMEHHOM apXUBHONH  TEPMUHOJOTUU  COLUAIUCTUYECKUX  CTpaH. Bpm. 1.
M.:BHUMJA/, 1982
AHrno-pycckuii ciaoBapb apxuBHoM TepmuHosorud. M.:PITY, 1992.
Dictionnaire de la terminologie archivistique. K. G. Saur. Munchen; New-York; London; Paris, 1988,
2 ¢éd, 1988. P. 212. No 33

Ilepeuens pecypcos unpopmayuoHHoO-meneKoMMyHUKAyuoHHou cemu « Mnmepuemny.

1.  ApxuBbl Poccun. [OtpacneBoiti mopranm "ApxuBbl Poccun" HaxoaurTcs moj NaTPOHATOM
®enepanbHOro apxuBHoro areHTcTBa (Pocapxuaa)l; [DneKTpOoHHBIN pecypc] — DIEKTPOH. AaH.
— M., [2001-2015]. — Pexum mocryma: http://www.rusarchives.ru/guide/fed_gd.shtmlwww.
CBOOOIHBIN. — 3aril. ¢ 9KpaHa.

2.1leHTp KOMIETEHLMHU MO BOIPOCaM JOKYMEHTAIIMOHHOTO OOECeueHusl yNpaBiIeHHUs U apXUBHOTO
nena; [DnexkTpoHHBIH pecypc] — DaektpoH. naH. — M., [2013]. — Pexwum gocryma: Www.edou.ru,
CBOOOJTHBIN. — 3ari. ¢ FKpaHa.

3. OduumanbHbiii caiit PocrexperynupoBaHust [DneKTpoHHBIH pecypc]. — Pexum nocryma:
Wwww.gost.ru, ceoboaublin. — 3ari. C skpaHa.

Tema 2:

Cnucox ucmouHukoe u iumepamypbol.

Jlumepamypa ocrHosHas.

3apyOeKHBI OMBIT YNPABIEHUS DJIEKTPOHHBIMM JOKYMEHTaMH M OpraHM3allid HMX apXHBHOTO
xpanenus. — M., 2014.

TuxonoB B.U., IOmun B.A. CoBpeMeHHbIE KOHIETIHU YIEKTPOHHBIX JOKYMEHTOB // OTedecTBEeHHbIC
apxuBbl. 1999. Ne 1.

TuxonoB B.M. 3agaum apXuUBHOrO XpaHEHHs 3JIEKTPOHHBIX JOKyMeHTOB: u3 ombita L[AJIDHM.//
OteuectBennsie apxuBbl. 2010. Ne 3. C. 51-60.

Jlumepamypa dononnumenvHas.

TuxonoB B.M.  Opranumzanusi apXWBHOTO XpaHEHHUs OJIEKTPOHHBIX JOoKymeHTOB//Kpyr wuneii:
QITOPUTMBI U TEXHOJOrWu Hcrtopuueckoil nHpopmaruku. Tpymasl |IX Koudepenmuu accorumanuu
«Ucropus n xomneiotep». M-baprayin, 2005. C. 393-395.

Kucenes WM.H. DnexTpoHHble JOKYMEHTBHI: OCHOBHBIE HAalpaBJIEHUs HCCle0BaHMi//BecTHuk
apxuBucra. 2000. Ne 3-4. C. 162-166.

MuxaiinoB O.A. DieKTpoHHbIE TOKYMEHTHI B apxuBax. M3a. 1-e. M.: lnanor-MI'Y, 2000.


http://www.edou.ru/
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Tewma 3:
Cnucox ucmoyHuko8 u 1umepamypbol.
Hcmounuxu ocnoémnvie
Pexomenpanum mo KOMIUIEKTOBAHHUIO, YYETy W OpraHU3AlMM XPaHEHUS 3JIEKTPOHHBIX apXUBHBIX
JIOKYMEHTOB B apxuBax opranuzamui. M.: BHUMJIA/L, 2013
Pexomenpanum mo KOMIUJIEKTOBAHMIO, YYETy W OpraHU3allUM XPAHEHHUS SJEKTPOHHBIX apXUBHBIX
JIOKYMEHTOB B FOCY/IapCTBEHHBIX U MyHULIMNAIBHBIX apxuBax M.: BHUMNJIAL, 2013
CpaBuuTenbHblil  aHamu3  (GopmaroB  (aiijloB  IJEKTPOHHBIX  JOKYMEHTOB  IOCTOSTHHOTO
(monroBpemenHoro) xpanerus». Oruetr on HUP. M.:PI'TYVY, 2013 //OnybnukoBaHo Ha caiiTe «ApPXUBBI
Poccum». http://www.rusarchives.ru/methodics/index.shtml).
Hcmounuxu oononnumenshole.

Metonudeckue pexkomeHmanuu 1o padore [[AJIDHM ¢ moxkymMeHTamMH Ha JIIEKTPOHHBIX
HocuTensax. M.:2006

Jlumepamypa ocnosHas.

3amaes ['.3. Ananu3 u kinaccuguKamus JEKTPOHHBIX JOKyMeHTOB//BecTHuk apxusucta. 1999. Ne 2. C
. 60-61.
Bapnamosa JI.H., SflranoBa A.A. OTKpbITBIE CTaHIAPTHI U OTKPHITBIE (HPOPMATHI AIEKTPOHHBIX
nokymentoB //  HemompouwsogactBo. 2009. Ne 4. C. 23 — 28, ehttp://www.top-
personal.ru/officeworkissue.html?8
Onm xe. CBoOogHOe mporpaMMHOe oOecrieueHHe U OTKphIThie (opmatsl B Poccum //
HenonpousBoacto. Ne 2010. Ne 1. C. 29 — 33

Jlumepamypa oononrHumenbHasl.

3apyOexHbIl OMBIT YIMPABJICHUS SIEKTPOHHBIMU JOKYMEHTAMHU M OPraHu3allid UX apXUBHOTO
xpaHeHus. — M., 2014.
Tuxonos B.U., IOumu B.A. CoBpeMeHHbIE KOHIIETIIIMH IEKTPOHHBIX JOKYMEHTOB // OTeYecTBECHHBIC
apxuBbl. 1999. Ne 1.
Tuxono B.M. 3amaun apXMBHOTrO XpaHEHHs JJIEKTPOHHBIX JOKYMEHTOB: w3 ombita L[AJIDHM.//
OteuectBennsie apxuBbl. 2010. Ne 3. C. 51-60.

Tema 4:

Crucok uCmouHuKo8 u 1umepamypbi.

Hcemounuxu ocnosHbie.

®enepanbHblif 3akoH «O0 nHbopMay, HHPOPMALMOHHBIX TEXHOJIOTHUAX M 3aIlUTe MHMOPMALIUU»
or 26.07.2007. Ne 149-®3 //Poccuiickas razera. 29 urossg 2006 r. Ne 4131.

®enepanbHblii 3akoH «O6 smekTpoHHON 1M@poBoi moamucu» ot 10.01.2002 N 1-P3//Cobpanue
3akoHoaarenbcTBa Poccuiickoit deneparuu. 2002. N 2. Ct. 127.

®enepanbublif 3akoH PO "OO6 snekrponnoi moxnucu" ot 6 ampenst 2011 r. N 63-03 // Poccuiickas
razera. 2011, 8 anpens. Ne 5451.

IIpaBuna opraHM3anMu JeIONPOU3BOACTBA B (efepalibHBIX OpraHax HCIOJHUTEIbHOM BIIACTH.
YTBepxkaeHs! nocranoieHueM [pasurensctBa Poccuiickoit @eneparuu ot 15 urons 2009 r. N 477
[TocranoBnenune IlpaButensctBa Poccuiickoit ®epeparuu ot 07 centsops 2011 r. Ne 751
«O BHecenun usmeHenui B [IpaBuna nenonpousBoncTBa B (efepaibHbIX OpraHax MCIOJIHUTEIbHOM
BJIACTH»

[TocranoBnenue IlpaBurenscrBa PO ot 25.01.2013 N 33 (pen. ot 09.12.2013) "OO6 ucnosib30BaHUN
MIPOCTOH 3JEKTPOHHOM MOJNUCH IPU OKa3aHUU TOCYAAPCTBEHHBIX U MyHUIIUTIATbHBIX YCIIyr"
Hcmounuxu oononnumenshuie.

I'OCT 6.104-84. VYuuduuupoBaHHBIE CHUCTEMbl JOKyMeHTaluH. llpuaanue rOpUAMYECKONW CHIIBI
JOKYMEHTaM Ha MAIIMHHOM HOCUTEJIE€ U  MalluHOTpaMMe, CO3/1aBa€MbIM  CpeACTBAMHU
BBIUUCIIUTENIEHONU TeXHUKU. OCHOBHBIE MOJIOKEHHUS.

Jlumepamypa ocnoénas



http://www.rusarchives.ru/news/order_gov477.shtml
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Jlapun M.B., PrickoB O.M. DnekTpoHHbIE OOKYMEHTBI B YIpPaBICHHUU: METOH. mocobue /
BHUMJAA. — M., 2008. — C. 123-205.

Jlumepamypa dononnumenvbHas.
Jlapun M.B., PeickoB O.U. YrpaBienue 10KyMeHTaMH Ha OCHOBE MeXyHapoaHoro ctangaprta MCO
15489-2001: meroxn. mocooue / BHUMJIAJ. — M., 2005. — C. 5-90..
CokoBa A.H. [loxymeHnToBeaeHue: Teopus u npaktuka: u3op. tp. / BHUUIAL. M., 2009. C. 3-117.

Tema 5:

Cnucox ucmoyHuko8 u 1umepamypbol.

Hcmounuxu ocnognbie.

OcHoBHbIe TpaBWia padoThl apxuBoB opranuzanmid./ Pocapxus. BHUMJAJ. M., 2002. IIn. 1.2.2,

1.3.4,2.1.4,2.3.5, 24.2,44.2,49.2,6.6.,7.7.,8.3.1., npunoxenus 5,31, 33, 34.

[IpaBuna opranu3anuu XpaHeHUs] KOMIUIEKTOBAHUS, YU€Ta U MUCHOJIb30BaHUs TIOKYyMEHTOB AD PO u
IPYTUX apXUBHBIX JOKYMEHTOB B TOCYAApCTBEHHBIX W MYHULHUMAIbHBIX apXWBaX, MYy3esX,
oubmmorekax, opranm3amusx PAH. M., 2007. TIlIm. 2.9.-2.11, 3.1, 3.6, 5.6, 5.8, 5.12, 5.13,. 5. 16,
5.17.

[IpaBuiia opranu3anuyu XpaHeHHsI, KOMIIJIEKTOBaHMsI, yU€Ta U UCIO0Ib30BaHUS TOKYMEHTOB APXUBHOTO
donna Poccuiickoit denepanvu ¥ IpYruX apXUBHBIX JOKYMEHTOB B OpraHax TOCYIapCTBEHHOM
BJIACTH, OpraHax MECTHOI'O CaMOYIIPaBJIeHUs U opranu3zanusx. M.,2015

PekoMenganuu mo KOMIUIEKTOBAHMIO, y4€Ty M OpraHU3alldd XPaHEHHS DIIEKTPOHHBIX aApPXHBHBIX
JOKYMEHTOB B apxuBax opranusanuid. M.: BHUWJIAJ, 2013//OnybnukoBaHo Ha caiiTe «ApXHBBI
Poccumy. http://www.rusarchives.ru/methodics/index.shtml).

‘PexoMeH1allu 10 KOMIUIEKTOBAaHUIO, YY€Ty M OpraHM3allMd XPaHEHHs D3JEKTPOHHBIX apXHUBHBIX
JOKYMEHTOB B FOCYJJapCTBEHHBIX U MyHULMNAIBHBIX apxuBax M.: BHUMJIAL, 2013//Ony6aukoBaHo
Ha caiite «ApxuBsl Poccum». http://www.rusarchives.ru/methodics/index.shtml).

Hcmounuxu oononnumenvHule.

OcHoBHbIE NpaBuiia pabOThl apXMBOB opranuzanuii /Ono0peHs! peieHueM koyuierun Pocapxusa ot
06.02.2002. M.,2003. C.9 (n.2.1.4), C. 58. (11.6.6), C.67-69 (11.7.7).

OcHoBHbI€ MpaBuiia paboThl ¢ HAYYHO-TEXHUYECKON JoKkyMeHTanuei. M, 2003.

Pekomenganuu no orOopy Ha XpaHEHHME JJIEKTPOHHBIX HAYYHBIX U TEXHUYECKHUX JIOKYMEHTOB/
BHUNAUA., BM. XKurynos. M.,2002. 98 c.

Jlumepamypa ocnoénas:

Tuxonos B.M. «XpaHWUTh HENb3s YHUUYTOXUTH?» METONOJOTMYECKUE U NPAKTHUUECKHUE ACIEKTHI B
AKCIIEPTHU3E LIEHHOCTHU AJIEKTPOHHBIX JOKYMEHTOB//Kpyr uaed : MeXIUCHUIUIMHAPHBIE MOAXOMAbI B
ucropuyeckoit uHGopmaruke. .M.:13x-s0 MI'Y, 2008. C.16-63.

Tuxonos B.M. 3amaum apXMBHOTrO XpaHEHMs AJIEKTPOHHBIX JOKYMEHTOB: W3 ombita [[AJIDHM.//
OteuectBennble apxuBbl. 2010. Ne 3. C. 51-60.

3apyOexHbId ONBIT YNPABICHUS JJIEKTPOHHBIMU JOKYMEHTaMH M OpraHu3alid HX apXUBHOTO
xpaHeHus. — M., 2014.

Jlumepamypa donornumenvhas:

CaBun B.A. ApxuBHBIE 3JEKTpOHHBIE HH(pOpPMaLMOHHbIE pecypchl Poccuiickoit ®Penepanuu:
uaeHTuuKanys u Kiaccudukamys /OredectBernnbie apxuBsl. 2008. Ne 4. C. 31-38.

Tuxonos B.M. IIpuMmeHeHHME TpPagUIIMOHHBIX METOAOB B 3KCIEPTU3€ LEHHOCTU 3JIEKTPOHHBIX
nokymeHToB // OtedectBeHHbIe apxuBbl. 2009. Ne 3. C. 37-47.

Tuxonos B.M. Meronnueckue M NPaKTUUYECKHE ACHEKThI AKCHEPTU3Bl IIEHHOCTH DSJIEKTPOHHBIX
nokymeHToB // Bectauk apxusucra. 2007. Ne 3. C. 120-130.; C. Ne 4. C. 148-179.

Tema 6:
Cnucok ucmounuKo8 u 1umepamypoi:
Jlumepamypa ocnosnas:
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TuxonoB B.M. 3amaun apxXMBHOTO XpaHEHHs HJIEKTPOHHBIX JOKyMeHTOB: U3 ombita L[AJIDHM.//
OteuectBennbie apxuBbl. 2010. Ne 3. C. 51-60.

3apyOeKHBIN OIBIT YIPABICHUS ODJICKTPOHHBIMH JIOKyMEHTAMHU W OpraHU3alid UX apXUBHOTO
xpanenus. — M., 2014.

®ponosa E.B. Dnexrponnsiii apxuB TromeHckoi obmactu. // OteuectBennbie apxuBbl. 2009. Ne 6. C.
43-46.

Jlumepamypa oononrnumenvHas:

TuxonoB B.M.  OpraHuzanmss apXWBHOTO XpaHEHHUS OJIEKTPOHHBIX TOKyMeHTOB//Kpyr wuuei:
ATOPUTMBI M TEXHOJOTWU Hcrtopuueckoil mHpopmaruku. Tpynsr X Kondepennuu acconmanum
«Hctopus u kommnberoTepy. M-bapnayi, 2005. C. 393-395.

Antonenko B.B. KomruiekroBanue apXuBHBIX YUpeKACHUN AnTailckoro kpas (pOTOIOKYMEHTaMH B
anekTpoHHor popme// OredecTBeHHbIe apxuBbl. 2009. Ne 6. C. 46-48.

Kyxoa M.I1.KommiekToBaHHEe apXWBOB 3JIEKTPOHHBIMU JOKyMeHTamu//OTE4eCTBEHHbIC APXHUBBI.
2000. Ne 2. C. 5-17.

Tuxonos B.A., IOmwun B.A. . byayr 1 B «QIEKTpOHHON» Poccumu 3IE€KTpOHHBIE
apxuBbI?//OtedecTBeHHbIe apxuBb1.2002. Ne 5. C.12-19.

6.2 Ilepeuennb pecypcoB HHGOPMALHOHHO-TeIeKOMMYHUKANIMOHHOH ceTn « AHTepHET).
HarnuonaneHas sekrponnas oudauorexa (HOB) www.rusneb.ru
ELibrary.ru Hayunast snextponnas 6ubiamoreka www.elibrary.ru
Onekrponnas oudianorexa Grebennikon.ru www.grebennikon.ru
Cambridge University Press
ProQuest Dissertation & Theses Global
SAGE Journals
Taylor and Francis
JSTOR
ApxuBsl Poccun. [[Topran @enepanbHoii apXUBHOH Ci1y)0b1|; [DnekTponHbIi pecypc]/ Pexum
nocryma: http://www.rusarchives.ru/index
®enepanpHas nenenas nporpamma «Kynbrypa Poccun» [Cailt MunucteperBa KyiabTypsl Poccuiickoit
®denepanuu| [DnekTpoHHbIi pecype]. Pexxum nocrtyna: http://fcpkultura.ru/old.php?id=2
WNupopmannonnas cucrema «Apxusbl Poccuiickoit akagemMun Hayk» [DneKTpoHHBIN pecypc]. Pexxum
noctyna: http://www.isaran.ru/
National Archives [Onekrponssliii pecypc]. Pexxum moctyna; http://www.archives.gov/
Federal Agencies Digitization Guidelines Initiative (FADGI)), [MuununatuBHas rpyrma rmno pa3padboTke
peKOMeHIaluii 0 OLMPPOBAaHUIO (PeepalibHBIX areHTCTB]. [DIeKTpOHHBIN pecypc]. Pexum noctymna:
http://www.digitizationguidelines.gov/
The Library of Congress. American Memory  [DnektpoHHblii  pecypc].  Pexum
nocryma: http://www.memory.loc.gov
ISO [MexmyHapoaHasi opraHu3anus 1Mo CTaHAapTU3anuu]| [DnekTpoHHBIH pecypc]. Pexum gocryma:
http://www.iso.0rg/iso/ru
Accomuanius 1o yrpaBiieHHI0 uHpopmarmen U M300pakeHUusMH [DJIeKTpOoHHBIA pecypc]. Pexum
noctyna : http://www.aiim.org/
Poccuiickuit komurer nporpammbl JOHECKO «Mudopmarus 11 Bcex». [DIeKTpoHHBIN pecypc].
Pexum noctyna: http://www.ifapcom.ru, cBoG01HBIN. — 3ari. ¢ FKpaHa.
denepanbHOE TOCYIApCTBEHHOE YyHHUTapHOoe mpeanpusatne «Cranmaptuadopm» [DIeKTpOHHBIN
pecypc]. Pexum noctyna : http://www.standards.ru
I'ocynapcrBennbiit  apxuB Poccuiickoit @enepanuu [DneKTpoHHbIN pecypc].Pexxum  poctyma
http://www.statearchive.ru
Poccuiickuii rocymapCTBEHHBIM HCTOPUYECKHN apXwB [DIEKTpOHHBIM pecypc|. Pexwum mocryna:
http://fgurgia.ru
Poccuiickuii TocymapCcTBEHHBIM apXWB COLMATBHO-TIOJUTUYECKON HUCTOPHH [DJIEKTPOHHBIA pecypc].
Pexxum noctyna : http://www.rgaspi.su/



http://www.rusarchives.ru/index
http://fcpkultura.ru/old.php?id=2
http://www.isaran.ru/
http://www.archives.gov/
http://www.digitizationguidelines.gov/
http://www.loc.gov/
http://www.memory.loc.gov/
http://www.iso.org/iso/ru
http://www.aiim.org/
http://www.statearchive.ru/
http://fgurgia.ru/
http://www.rgaspi.su/
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Poccuiickuil rocynapcTBEHHBIH apXUB JUTEPATyphl U HUCKYCCTBA [DJIEKTpOHHBIN pecypc]. Pexxum
noctyma : http://www.rgali.ru/

Poccuiickuii rocynapcTBEHHBIN apXUB KHHO(POTOJOKYMEHTOB: [DNEKTpOHHBIA pecypc]. Pexum
nocryma : http://www.rgakfd.ru/

Poccuiickuil rocynapCcTBeHHbIM apXUB HayYHO-TEXHUYECKON JOKYMEHTAIMU [DJIEeKTPOHHBIA pecypc].
Pexxum noctyna : http://rgantd.ru/

JoxymeHTsl coBeTckoil amoxu [Cailt denepaibHOTO apXUBHOTO areHTCTBa| [DNeKTpOHHBIA pecypc].
Pexxum nmoctyma : http://sovdoc.rusarchives.ru

Oobmenoctynuplii 00beanHEHHBIN Oank nokymMeHTOB «llomBur Hapoma B Benmukoit OredecTBeHHOM
BoiiHe 1941-1945 rr.» [DnexkrponHbIit pecypc]. Pexxum goctyna : http://podvignaroda.mil.ru/
Kopmoparust DJIAP [Dnektponnsiit pecypce]. Pexum nocryna: http://www.elar.ru/

I'pynma komnanui «Tamocy [DaekTponuslid pecype]. Pexum mocryna: http://telos-archive.ru/

I'pynma komnanuii «Jlenuc apxusy [DaekTpoHHbIi pecype]. Pesxum nocryna: http://www.archiv.ru/

7. MaTepuaJibHO-TEXHHYECKOe o0ecredeHue AU CHUIINHbI

Jns  obecrnedeHus — JUCLHMIUIMHBI — HCHOJB3YETCS  MaTepualbHO-TEXHHUYecKas  0aza
00pa30BaTENFHOTO YUPEKIACHUSA: YU4eOHBIE ayAUTOPUH, OCHAIIEHHBIE KOMITBIOTEPOM U MPOEKTOPOM
IUIs IEMOHCTPALIUU Y4eOHBIX MaTepUaIIOB.

CocTtaB MporpaMmMHOIo oOecrieueHusI:
1. Windows

2. Microsoft Office

3. Kaspersky Endpoint Security

8. OdecnieyeHne 06pPa30BaTEILHOTO MPOIECCA JIsl JIMI[ ¢ OTPAHUYEHHBIMH BO3MOKHOCTSIMH
30POBbSI M HHBAJIHN/I0B

B xozme peamm3zanuy JUCHMIUIMHBL HCIOJB3YIOTCS CIEAYIOLIUE JIONOJHUTEIBHBIE METOJBI
00y4eHHs, TEKYIIETO KOHTPOJS YCIIEBAEMOCTH M IPOMEXKYTOUYHOH aTrTecTaluu OOydJalolIMXCsl B
3aBUCUMOCTH OT UX MHIMBUIYaTbHBIX OCOOCHHOCTEM:

® ISl CIIETIBIX M CJIA0OBHUIALIMX: JIEKIMU O(OPMIISIOTCS B BUJE 3JIEKTPOHHOTO JOKYMEHTA,
JOCTYITHOTO C TIOMOIIbIO KOMIIBIOTEPA CO CIELUATM3UPOBAHHBIM IPOTrPAMMHBIM OOECIIEUECHUEM;
IIICbMECHHBIE 3a/laHUs BBIIOJIHAIOTCA Ha KOMIIBIOTEPE CO CIELHUAIM3UPOBAHHBIM ITPOTrPaAMMHBIM
o0ecriedeHneM MJIM MOTYT OBITh 3aMEHEHbl YCTHBIM OTBETOM; OOECIEeUMBAETCS WHIUBUIYaIbHOE
paBHOMepHOe ocBelieHne He MeHee 300 JIOKc; JUIsl BBIOJHEHMS 3a/JaHUs NpU HEOOXOAUMOCTH
MIPEIOCTABIISETCS YBEIMUYMBAIOIIEE YCTPOICTBO; BO3MOMKHO TAaKXKE€ HCIIOJb30BaHHE COOCTBEHHBIX
YBEIMUMBAIOUINX YCTPOICTB; MMCbMEHHBIE 3aJjaHusl 0(OPMIISIOTCS YBEIMYEHHBIM HIPU(PTOM; SK3aMEH
1 3a4€T MPOBOJATCS B YCTHOU (pOpME MM BBIMIOJIHAIOTCSA B MUCbMEHHON (hopMe Ha KOMIBIOTEPE.

® Ui TIIYXUX M CIAOOCHBIIAIUX: JIEKUUU O(QOPMIISIOTCS B BUJAE 3JIEKTPOHHOTO JOKYMEHTa,
au00  MpenocTaBiseTCsl  3BYKOYCWJIMBAIOLIas — ammaparypa  HMHJIMBUAYAJIBHOTO — IOJb30BaHHUS;
MIMCbMEHHBIE 3aJ]aHUSl BBINOJIHAIOTCS HAa KOMIIBIOTEPE B INMHUCBMEHHON (opme; sk3aMeH M 3auéT
MIPOBOJIATCS B MUCBbMEHHOM (hopMe Ha KOMIIbIOTEPE; BO3MOKHO MPOBEIEHUE B (hOpME TECTUPOBAHHUS.

e JUIsl JIMI[ C HapyLIEHUSIMH OIOPHO-JIBUTaTEJIbHOTO amnmnapara: JeKUUU OQOpMIISIIOTCS B BUJE
JJIEKTPOHHOI'O JOKYMEHTA, JOCTYIIHOTO C IIOMOINBI) KOMIIBIOTEPA €O CIELUATU3UPOBAHHBIM
MPOrpaMMHBIM ~ OO€CI€YeHHEM; MHCbMEHHbIE 3aJjaHHsl BBIMOJHSIIOTCS Ha KOMIIBIOTEPE CO
CIEeLUATM3UPOBAHHBIM NPOIPAMMHBIM OOecrieueHHeM; PK3aMeH U 3au€T MPOBOJATCS B YCTHOH (hopme
WJIM BBITIOJIHSAIOTCS B MUCbMEHHOM (popMe Ha KOMIBIOTEpE.

ITpu HEOOXOMUMOCTH MpeyCMaTPUBACTCS YBETUUYEHUE BPEMEHHU ISl TIOATOTOBKU OTBETA.

[Ipouenypa mpoBeneHus NMPOMEKYTOUYHOW aTTeCTalu AJisi OOy4yaroUIUXCSl YCTAHABIUBAETCS C
y4€TOM WX MHAMBHUIYAIbHBIX NCUXO(PU3NUEeCKUX ocoOeHHOCcTel. [IpomMexxyTouHas arTecTaiusi MOXKeT
ITPOBOJUTHCS B HECKOJIBKO JTAIlOB.

IIpu mpoBeneHUMH TPOLEAYPHl OLEHHBAHUS pPE3YAbTaTOB OOy4YeHHs IpeaycMaTphBaeTcs


http://www.rgali.ru/
http://www.rgakfd.ru/
http://rgantd.ru/
http://podvignaroda.mil.ru/
http://www.elar.ru/
http://telos-archive.ru/
http://www.archiv.ru/
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MCTOJIb30BaHNE TEXHUYECKHX CPEICTB, HEOOXOJUMBIX B CBS3M C MHAWBUIYAJIbHBIMU OCOOCHHOCTSMHU
oOydJarommxcsi. OTH CpEICTBA MOTYT OBITh MPEJOCTABICHBI YHUBEPCHUTETOM, WIUM MOTYT
HCTIOJIb30BaThCsl COOCTBEHHBIE TEXHUYECKUE CPEICTBA.

[TpoBenenue mporeaypbl OICHUBAaHUS PE3YJIbTaTOB OOYUYCHHS JOMYCKACTCS C UCIIOJIb30BaHHEM
JIMCTAaHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOJIOTHH.

ObecneunBaeTcss J0CTYNl K HHGOPMAIMOHHBIM W OuOIMorpadguyeckumM pecypcaMm B CETH
WuTepHer uist Kaxxaoro odyuaromierocs: B popMax, alanTUPOBAHHBIX K OTPAHUYEHUSAM UX 3/10pPOBBS U
BOCIIPHSATHS UHPOPMALIUU:

e Ui CIENBIX U CIA0OBUISAIIMX: B TEYaTHOM Qopme yBenudyeHHbIM MpupToM, B (opme
AJIEKTPOHHOTO JIOKYMEHTa, B (hopMe ayanodaiina.

® JIUIsl TIIYXUX U CJIA0OCIBIIIAIINX: B Ie4aTHOU (hopme, B (OpMe FIMEKTPOHHOTO JJOKYMEHTA.

® 17151 00YJaIOLINXCSl C HAPYIICHUSIMU ONOPHO-ABUTaTeIbHOIO anmapara: B Ie4yaTHOH ¢opme, B
(dhopMe AIIEKTPOHHOTO JOKYMEHTa, B (hopme ayaunodaiina.

Y4eOHbIC ayIUTOPUU JJII BCEX BHJOB KOHTAKTHOW M CaMOCTOSTEIbHOW pabOThI, HaydHas
OubaMoTeKa W HHbIE MOMEIICHHUS JUis OOyYeHHs OCHAIIEHBI CHEelHalbHBIM O00O0pPYIOBAHUEM U
y4eOHBIMH MECTaMH ¢ TEXHHYESCKUMH CPEJICTBAMHU O0yUCHUSI:

® ISl CIIENBIX U CJIA0OBHUAAIIMX: YCTPOMCTBOM JJIsi CKAHUPOBAHMS M uTeHUs ¢ kamepoir SARA
CE; nucnneem bpaiing PAC Mate 20; npunrepom bpaitng EmBraille ViewPlus;

oIl TUIYXUX M CJIa0OCHBIIIAIINX: aBTOMAaTU3UPOBAHHBIM pPabOYMM MECTOM JUIsl JIIOAEH C
HapyIICHUEM CITyXa U CI1a0O0CIIBIIIANINX; aKyCTUICCKUI YCUIIUTEh i KOJIOHKH,

o yisi OOYyYarOIMIMXCs C HapYLICHUSMHU ONOPHO-IBUTATENLHOTO ammapaTa: MepeIBUKHBIMHU,
perynupyeMbiMi spronomudeckumu napramMu CH-1; KOMOBIOTEpPHON TEXHUKOH €O CHEIHalbHBIM
IPOTPaMMHBIM 00ECTICYCHHEM.

9. MeToauueckue MaTepHuaJibl

9.1 IlnaHbl ceMUHAPCKHUX 3aHSITHI

Tema 1. OcnogHbie noHAmMUA, C6A3AHHBIE C HCUIHEHHBIM YUKIOM IJ1IEKIMPOHHBIM 0OKYMEHM 08.
Lenv 3amamus: u3yueHue OCHO8  APXUBOBEOUECKO20 — MEPMUHOBEOEHUS — APXUBHbIX
O0OKYMeHmOo8.
Dopma npogedenuss — OUCKYCCUSL.
Bonpocul ons 06cysrcoenus:

1) [TonsiTue AOKyMEHTa Ha MalllMHHOM HocuTese B 3akoHogatenbctBe 1 OCTAX.

2) [ToHsiTHE DNIEKTPOHHOTO OKYMEHTa B HMH(OpPMATHKe, apXUBHOM Jelie, W3/IaTelIbCKOM Jelle.
PaznuanbIe TPaKTOBKH 3TOTO MOHSATHS B ApXUBOBEJACHUHN MJIOKYMEHTOBEICHHH.

3) 3HaueHUs OHATHUS «apXHUB MANTUHOYUTAEMBIX TAHHBIX», «3JIEKTPOHHBIN apXUB.

4) Kaxkue moHsTHS CBsI3aHbI C )KM3HEHHBIM ITUKJIOM AJIEKTPOHHBIX JOKYMEHTOB B MEXIYHAPOIHBIX
Y HAIIMOHAJBHBIX CTaHAApTaX, TEPMUHONOTHUECKUuX crioBapsx 1980-2010-x romos?

5) KaxoBa cTpykTypa COBpeMEHHOTO 3JIEKTPOHHOTO JOKYMEHTA?

Koumponvnvie sonpochwi:

1) KaxoBa 3BoIOIINS MOHATHUSI MAIIIMHOYHUTAEMBIN JOKYMEHT, IOKYMEHT Ha MAIllIMHHOM HOCHTEIIE,
AJIEKTPOHHBIA JJOKYMEHT B OT€YECTBEHHOM apXHMBOBEICHHUU?

2) KakoBa CBsI3b MOHSTHS «3JIEKTPOHHBIA JOKYMEHT)» C IMOHATHIMHU «TEXHOTPOHHBIN TOKYMEHT),
«JTOKyMEHT Ha HETPAAUIIMOHHOM HOCHUTEIE.

3) B ueMm paznudnie MOHITHI «MUTPALHS» U «KOBEPTAIUSD) JIEKTPOHHBIX TOKYMEHTOB.

4) KakoBa ponb MeTaJlaHHBIX U M CTAHAAPTU3ALMU B COXPAHEHUH DJIEKTPOHHOTO IOKYMEHTA.

Tema 2. Jluckyccuu o npupoode 31eKmMPOHHO20 OOKYMEHMA 6 OMe4eCHEEeHHOM U 3aPyOeHcHOM
apxueoeeoenuu.
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Llenv 3anamus: uzyueHue meopemuieckux OCHO8 apXueo8edeHUs JIeKMPOHHbIX OOKYMEHMOB.
Dopma nposederuss — OUCKYCCUSL.
Bonpocul 013 0b6cyacoenus:

1) Crnenun¢uka 31eKTPOHHBIX JOKYMEHTOB KaK OOBEKTOB apXUBHOT'O XPaHECHHUSI.

2) Oransl )KU3HEHHOTO IIMKJIA JIEKTPOHHOTO JIOKYMEHTA.

3) KoHnenuuu 1EHTpaIN30BaHHOTO W JACLUCHTPAIM30BAHHOTO  XPAHEHUS  DJIEKTPOHHBIX
JTOKYMEHTOB.

4) Jluckyccuu o cTaTyce 3JeKTPOHHBIX JIOKYMEHTOB B JIOKYMEHTOBEICHUH.

Koumponvnwvie 6onpocbi:

1. OOmamaer 1M SJIEKTPOHHBIH JTOKYMEHT IPH3HAKaMH IOKYMEHTa WM OH SIBJISAETCS JIMIIb
BpEeMEHHO! (hOpMOH CyIIECTBOBAHHUS JOKYMEHTA?

2. B gem nposiBisieTcs 0TACICHHOCTh HHPOPMAIMH SJIEKTPOHHOTO IOKYMEHTa OT HOCHTEIIS.

3. B uyem mnpemmymecTBa M HEJOCTAaTKH KaKJOW KOHICTIUH XPAHEHUS HIEKTPOHHBIX
JTOKYMEHTOB.

Tema 3. Knaccugpukauusa 31eKmpoHHBIX OOKYMEHMO08.

Llenv 3anamus: usyyeHue meopemudeckux 0CHO8 apxXueo8eoeHUsl INeKMPOHHBIX OOKYMEHMOS.
Dopma npogedeHus — OUCKYCCUSL.

Bonpocut ons ob6cyscoenus:

1) [Tpu3naku knaccupukanuu O/] B apXUBOBEIEHUU € LIEJIbIO BKIIOYEHUSI B HOMEHKIJIATYpPY 7€,
OpTaHU3aIMH XPAaHEHUS U TTOAEPKAHUS KU3HEHHOTO IIHKIIA.

2) Knaccugukanus ocHoBHBIX KoMmiuiekcoB OJI, dopmupyrounmxcs B PO mo oTpacisim u
TEMaTuKe.

3) [TodpopmaTnas knaccudukamuu I/1: TeOpuUs U MpaKkTUKA.

4) 3HavyeHne cranaapTu3anuu GopmaroB st XpaHeHus /1.

Konmponvnwvie 6onpochwi:

1) Kakoga crienuguka npusHakoB kinaccudukanuu /1?7

2) C KakuMU 1EeJIMH OCYIIECTBIIAeTCs Kinaccupukarus D/1?

Tema 4. IOpuouueckaa cuna 31eKMPOHHOZ0 OOKYMEHmMaA u npoodiema ee y0oCmogepeHus ¢ npoyecce
apXu6H020 XpaHeHUs1.
Lenv 3auamus: uzyuenue npagoGuix U OPSAHU3AYUOHHLIX OCHOG ObOecneueHusi aymeHmuiyHoCmu 6
npoyecce apxusno2o xparerus /.
Dopma npogedeHuss — OUCKYCCUS.
Bonpocuvt ons ob6cyscoenus:
1) PernameHrtanusi OpUANYECKON CHIIBI AJIEKTPOHHOIO JOKYMEHTa B MEXJIYHApOJAHOM TOPTrOBOM
npaBe. Monenbsubie 3akonsl KOHCUTPAJL.
2) DJEKTPOHHOE IMPABUTENBCTBO U PErVIAMEHTALUS IOPUIMUECKOW CHIIBI 3JEKTPOHHOTO JOKYMEHTA.
HupextuBa EC 00 31eKTpoHHBIX IUPPOBBIX NOANUCIX U 3aKOH PO «O6 DLII».
3) Pernamenranus ropuaudeckoi cuisl D/] B Halelt cTpaHe: UCTOpUs, COBPEMEHHOCTh, HOPMAaTHUBHAs
0a3a.
4) Tlomxonpl K YIOCTOBEpEHHUIO opuandeckod cuibl PP B mpomecce Murpauumu: poccuiickas
HOpMaTUBHas 0a3a U 3apyOeKHbBIN OIIBIT.
Koumponvhvie éonpocwi:

1) Kakue MexyHapoHbIe TOKYMEHTHI JIETJIH B OCHOBY MPABOBOTO PETYJIMPOBAHUS FOPHIMUYCCKOI

cuiel O/ B PO?
2) Kakue BuBI 3JEKTPOHHBIX MOIMUCEH MOTYT HMCIOJb30BaTh apxXuBbI? B uem mocTOMHCTBA M
HEJ0CTaTKN TPEXCTOPOHHEN Ipoueaypsl yanocroepenus J1IT?
3) KaxoBbI ipo0ieMsl TOIepKaHusl ayTeHTUIHOCTH DJ1 B Tipoliecce MX KU3HEHHOTO IUKIIa?

Tema 5. Bxoowoenue 3INeKmpoHHBIX OOKYMEHMO8, UMEIOWUX RNOJAUMUYECKOe, HAY4UHOoe,
ucmopuuecKkoe u CoOyuanbHo-KyJapmypHoe 3nauenue, 6 cocmae Apxuenozo gronoa P®.
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Llenv 3auamusa: uzyuenue meopemuieckux nooxo008 K akcnepmusze yennocmu 3/] 6 apxusoseoeruu.
Dopma nposederuss — OUCKYCCUSL.
Bonpocul 013 0b6cyacoenus:

1) «TpanulMOHHBIE» KPUTEPUU  OSKCIEPTU3bl LIEHHOCTH JIOKYMEHTOB  (IIPOUCXOKICHMUS,
CoJIep KaHusl, BHELITHUX OCOOCHHOCTEN) M MX MIPUMEHEHHE B KCIIEPTU3E AJIEKTPOHHBIX TOKYMEHTOB.

2) Kpurepuii moBropsiemocty nHpOpMauy NpUMEHUTEIBLHO K D/1.

3) Knaccugukanuss nHPOPMALMOHHBIX PECYPCOB, CO3/laBaeMbiXx B PP Kak HCTOYHHKOB IO
uctopuu Poccun, IGHHOCTh UX COAEPKAHUSI.

4) 3Ha4YeHHe CTENECHH arperupoBaHHOCTH HH(pOpMAIMK IpU 0TOOpE Ha xpaHeHue D/I.

5) TexHuveckue KpuTepuu oToopa Ha xpaneHue D1,

6) Mertonuka onieHKH ¢opMaTa TaHHBIX IpU 0TOOpe Ha xpanenue /1.

7) 3HAYUMOCTb MPABOBBIX OTPaHUYEHUN Ui IOCTyINa K MHPOpMAIUKU NpU 0TOOpEe HAa XpaHEHHE
OM.

Koumponvhvie sonpocnwi:

1) Kak u3MeHSIOTCS KpUTEPHH NPOMCXOXACHUS U CoAep)kaHus MH(OpManuu mpu oTdOope Ha
xpanenue J/1.

2) [ToueMy HauOONBIIYI0O 3HAYUMOCTh HWMEIOT TEXHUYECKHUE KPHUTCPUH, a HE KPUTEPHH
MIPOUCXOXKACHUS U COJIEP>KaHUsA?

3) [Touemy npu oTOOpE Ha XpaHEHHE OJHOrO MaccuBa D/l Kak MpaBuilO, MIPUXOAUTCS OLICHUBATh
HECKOJIbKO (popMaToB AaHHBIX?

4) KakoBo 3HaueHue npouenypbl yIOCTOBEPEHUS FIOPUIUYECKON CUJIBI NP OTOOpPE HA XpaHEHUE
o117

Tema 6. Onvim 20cy0apcmeeHHbIX U 6€00MCHEEHHBIX APXUGO8 NO OMOOPY, NpUEeMy, XPAHEeHUIo U
UCNOIb308AHUIO ITIEKMPOHHBIX 0OKYMEHNO08 8 Haulell CmpaHe U 3a pyoercom.

Llenv 3amsamus: uzyueHue COBPEMEHHO20 COCMOSIHUSL U HepeuleHHbIX npobaem npuema IJ] Ha
NOCMOsAHHOE XPaHeHUe.

Dopma npogederuss — OUCKYCCUSL.

Bonpocul ons ob6cyscoenus:

1) CrpykTypa, GyHKIMU U OpraHU3alys apXuBa JEKTPOHHBIX JOKYMEHTOB.

2) AHanu3 cocraBa ¥ MPUHIUIIOB KOMIIJIEKTOBAHUS CETEBBIX apXHUBOB.

3) Bunbl apXUBOB 3JI€KTPOHHBIX JOKYMEHTOB B PD, aHanu3 cocraBa X JOKYMEHTOB.

4) [TpoGnembl komIuiekTOBaHMUST D] rocynapCTBEHHBIX, MYHUIUINAIbHBIX U BEJOMCTBEHHBIX

apxuBoB B PO.
Koumponvhvie sonpocbwi:

1) C kakuMu apxMBaMU B Halllel CTpaHe CBA3aHO HayaJlo mpueMa Ha xpaHeHue J/1?
2) Oxapakrtepusyiite cocraB MaccuBoB D/, xpansimuxcs B PO.

3) KakoBsl ¢pyHkunu apxusoB D17

4) Uro npenarcTByeT MaccoBoMy npuemy O/1 Ha TOCTOSSHHOE XpaHeHue?

MaTepHaﬂbHO-TeXHI/I‘IeCKOC odecneyeHue 3aHATHA: KOMHBIOTGpHI:Iﬁ KJ1accC

9.2 MeToanueckue peKOMEHIALMH M0 MOAr0TOBKE MUCbMEHHBIX padoT

B mponiecce o0yuenus ctyaeHTsl PITY BBIMONHSAIOT pa3Hble BUJIBI MUCBMEHHBIX Pa0oT.

OCHOBHBIMH IEJIsIMHA ITMCBMECHHBIX pa60T B By3€ SABIISOTCA:

* 3aKpEIUICHUE TMOJYYEHHBIX 3HAHUW MO CIEUMATbHOCTH, MPUMEHEHUE STUX 3HAHWM NpPHU pEelIeHUU
po¢eCCHOHANIBHBIX 3a]1aY;

* pa3BUTHE HABHIKOB BEJCHHS CaMOCTOSITENbHON pabOTHI, OBIAJEHUE METOJUKAMU WM TPHUHIIMIIAMU
CaMOCTOSITEILHON HCCIIeN0BATEIBCKOM IeITEILHOCTH;
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* (hopMHpOBaHKE YMEHHS TPAMOTHO ¥ JIOTUYMHO HM3JIaraTh COOpaHHBbIC HAYYHBIC TaHHBIC U MAaTEPUAIIBI
CcOOCTBEHHOM HCCIIENOBATEIBCKON NEATEILHOCTH.

Haubonee mpocras, HO oyeHb BaxkHas (hopMa NMUCBMEHHOH pabOTBI B By3€ — 3TO KOHTPOJbHAA
pabora. OHa sBnsieTCS 00s3aTENbHBIM 3JIEMEHTOM CaMOCTOSITENIBHON pabOThl CTYACHTa W, MPEKIe
BCEr0, JICMOHCTPUPYET YMEHHUE BOCTIPUHUMATH U MepeiaBaTh HH(OPMAIIUIO.

OTOT BUJ MUCHMEHHOW pabOThl MPEAYCMOTPEH YYEOHBIMH IUIaHaMHU MOJITOTOBKU OakajaBpOB U Ha
kadenpe apXuBOBEICHUS NIPEIaracTcsi B paMKax u3ydeHust oommx kypcos u KIIB.

Taxxkxe B mporecce OOydyeHHUS CTYIEHTY HPEICTOUT BBINOJIHEHHUE KYpPCOBBIX pPabOT, KOTOpHIE
(bOpMHPYIOT HCCIIEI0OBATEIBCKUE HABBIKH, PAa3BUBAIOT CIIOCOOHOCTH CHCTEMATH3aIlMH M OCMBICIICHUS
YK€ CYIIECTBYIOUIETO 3HAaHMWA U HaIpaBJICHbl HAa CAMOCTOATEIBHOE pEIIeHHE HEKOTOPBIX
TEOPETUYECKUX WM TMpakTHYecKuX 3amad. KypcoBas pabora IeMOHCTpUpYET yMEHHE padboTarh C
HUCTOYHUKAMHU, HCHOIb30BaTh JOCTHXKEHUS COBPEMEHHOW Hayku (HampuMmep, HCIOJIb30BaTh
JOCTHKCHHSI apXUBOBEICHUS, a TAKXKE CMEXKHBIX HAYK M HAYYHBIX IUCIUIUIMH), YCIEIIHO PeIlaTh
MOCTaBJICHHBIE 3a/a4yu, oOpabarbiBaTh M 0000maTh MaTepuan. Hamucanue KOHTPOJIBHOM paboThI,
[IOArOTOBKA M 3alllUTa KypCOBOM HMMEET psJ OPraHU3alUOHHBIX U METOJWYECKUX OCOOEHHOCTEM.
O3HakOMJICHHE C JAaHHBIMU METOJWYECKUMHU PEKOMEHJIALUSIMU IOMOXET CTYIACHTaM MpPaBUIbHO
OpPTraHU30BaTh CBOKO YUEOHYIO H HAyYHO-UCCIIEI0BATEIbCKYIO PadoTy.

OO0uue TpedOBaHUS K CTPYKTYPE U COAEPKAHMI0 MUCbMEHHBIX padoT

Baxnoii (opmoii caMOCTOSTETBHONH pPa0OTHI CTyIEHTa SBISETCS KOHTpOJbHas paborta. OHa
MpelycMOTpeHa Uil OOJBIIMHCTBA JUCIUIUIMH y4eOHOro IjlaHa, 4YUTaeMblX Ha Kadeape
apxuBoBezicHUs. Ee Hanucanue npecieayeT neib yriayoJeHHON MpopaboTKH TUCIIUILIIHHEI.
KouTtponbHast paboTa BBINONHSAETCS CTYJEHTAaMH B COOTBETCTBUU C TEMATHKOH, €KEroaHo
yTBepxkaaemonn kadenpoit. KonrponbHas paboTa SIBISETCS HJIEMEHTOM CaMOCTOSITEIIBHOW PabOThI
CTYJCHTOB, IO3TOMY BBIOODP TE€MBI IIPEIOCTABIACTCS CTYICHTY.

Jlo HanMcaHus KOHTPOJBHOM pabOThI CTYIEHT JODKEH B LIEJIOM O3HAKOMUTBLCS C paszieiaMH Kypca,
MIPEelyCMOTPEHHBIMU Y4eOHOM MPOrpaMMoHu.

Pabora mo HamMcaHWIO KOHTPOJHHOW HAYMHACTCS C BBIABICHUS W HM3YyYCHUS HCTOYHUKOB H
auTepaTypel 1o Teme. [lo okoHWaHuu cOopa W M3Y4YEHHs] JIUTEPATypbl MU HCTOUYHUKOB CIEIyET
MPOIyMaTh TJIaH KOHTPOJILHOM padoThl. CocTaBieHue TIaHa — BayKHAs YacTh PaOOTHI

Hag Temou. Ilman mpencrtaBiser coOOW MepedeHb BOIMPOCOB, OTPAXKAIOUIMX COACpPKAHHE
uccinenoanus. OT TOro, HACKOJIbKO YETKO OH IMPOJyMaH U MOCTPOEH, BO MHOTOM 3aBHUCUT KayeCTBO
KOHTPOJBbHOH paboThl. B mmaH menecooOpa3Ho BKIIOYUTH HauOoliee BaKHBIE TEOPETHUYECKHE U
MPAKTUYECKHE BOMPOCHI TEMBI, KOTOPHIE MPH HEOOXOJUMOCTH MOTYT OBITh JIeTaTH3UpOBaHbL. Kak
MpaBUIIO, pabOYHil BApUAHT MJIaHa J0JDKEH ObITh pa3BepHYTHIM, UTO 00JeryaeT paboTy HaJ TEMOH.

B oxoHuUaTeNbHOM BapHWaHTE ITUIAH MOXET OBITh JaH B COKPAIIEHHOM BHJIE, HO 00S3aTeIbHBIM
YCIIOBUEM TPU HTOM SIBISETCS OTpPaKEHHWE B HEM OCHOBHBIX BOIPOCOB, paccMaTpUBAaEMbIX B
KOHTpPOJIbHOM pa 60Te. CocTaBIeHHBIN TUIaH JOJKEH HAaWTH OTPa’KEHUE B OIIaBJICHUH

K KOHTpOJIbHOU paboTe. PaboTa m0omKHA BKIIIOYATh TUTYIBHBIN JIUCT, OTJIaBJICHHE, BBEJICHUE,
OCHOBHYIO 4acTb, COCTOSIIYI0 M3 HECKOJbKHUX pa3fesioB WU mnaparpadoB, 3aKJIIOUEHHUE, CIHCOK
HMCTOYHUKOB U JHUTEpaTypbl. Bo BBeAeHHH HEOOXOAUMO KPATKO PACKPBITh 3HAUYEHUE M aKTyalbHOCTh
M3y4aeMoro Bompoca (TeMbl), Ha3BaThb OCHOBHBIE 3aJaud pabOThl, €€ XPOHOJOTHYECKHE PaMKH,
000CHOBATh CTPYKTYpPY, JaTh Kpat-

KM 0030p MCTOYHUKOB U JUTEparypbl mo TeMe. O030p HCTOUYHHUKOB U JIMTEPATypbl HE JOJKEH
CBOJIUTHCS K MEPEUNCIICHUIO HCIIOIb30BAHHOTO aBTOPOM HOPMAaTHBHOTO MaTepuaa

¥ ONyOJIMKOBAHHBIX CTaTel. B HeM cienyeT AaTh aHAIM3 UCTOYHUKOB W JIUTEpaTyphl. B 3aBucHMOCTH
OoT o0beMa M IENEeBOr0 Ha3HA4YeHHUs padOThl, 0030p HCTOYHHKOB W JUTEPATyphl MOXKET OBITh
MIpeICTaBJIeH OTAEIbHBIM MaparpagoM WK pa3esoM B OCHOBHOM YacTH paboThlI.

OcHOBHast 4aCTh KOHTPOJIBHOU pabOTHI TOJDKHA OBITH M3JI0KEHA B COOTBETCTBUH C TIAHOM, OCBEIIATh
COCTOSIHME U COJIep’KaTh aHalli3 pacCMaTpUBAEMBbIX BOIPOCOB C YYETOM COBPEMEHHOTO YpPOBHS
pPa3BUTHSA TEOPETUYECKUX 3HAHUM M OMbBITa MPAKTUYECKOW pabOTHI apXUBHBIX YUPEKIECHUN B ATOM
o0nacTu.
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ITpu packpbeITUM TOW WJIM MHOM TEMbI CTYIEHT IOJIKEH CTPEMHUTHCS MOAPOOHO U TIYOOKO H3JI0XKUTH
Kpyr BONpOCOB, Bxonmamux B Hee. [lo Mepe paccMoTpeHuss marepuana OTACNIbHBIE IOJOXKEHUS
KOHTPOJILHOM pabOTHI ClIeAyeT WILTIOCTPUPOBATH IPUMEPAMU U3 JINTEPATYPHI U, TIO

BO3MOXXHOCTH, W3 NPAKTHUKU pabOThl KOHKPETHBIX apXUBOB C 00s3aTeIbHBIMU CCHUIKAMH Ha
JUTEpaTypy U UCTOUHUKHU. B 3aKimoueHr# KOHTPOIBHON paboThl HEOOXOMMO ITOABECTH UTOTH
TEOPETUYECKOW U MpaKTUYeCKOW pa3paboTku BoOmpocoB. CHUCOK HCTOYHUKOB M JIUTEPATypPHI
MPEJCTaBIseT cO00i MepeYeHb NCTIONB30BAHHBIX PaboT MO TeMe, B KOTOPOM YKa3bIBAIOTCS (paMuiInu u
MHUIMANBI aBTOpa (aBTOPOB), Ha3BaHKUE PabOThI, MECTO, BpEMs €€

OIyOJIMKOBAHUS U CTPAHUIIBI.



